Guidance Note: 

Quantitative Data Administration and Reporting



This guidance for field staff is to guide them to administrate the data of surveys use to measure indicators of the Child Wellbeing Objective (‘CWBO) 1: Children report an increased awareness of God's love’ and CWBO 2: Increased in children who have positive and peaceful relationships in their families and communities
Please note that there are provided two options for data administration Option 1: ready to be used SPPS database and Option 2: excel file which it is a tool to automate the process of analyzing the results.
Please consider the below instructions for both options.

· The tools are designed to help CWBO 1and 2 indicators reporting.
· The database / excel file is empty for the country that will be gathering data. 
· It is important to have under attention as following:
· - to ensure that the participants completes all the questions in the questionnaire 
· - to code missing data (if we have missing data) with 77
· - the question about religion affiliation: write the other religion in the next column in the database, not in the same that has been coded
· - list the Faith related activities [the section after the question FD31] and code them:  0 = No (if the child has not been part in the activity) and 1 = Yes (if the child has been part of the activity)

· Also, if the country has not an SPSS program they can put their data in excel keeping the same order as the questionnaire. 
· Please note that excel file:
· The scores are automatically produced and populated in the "results" sheet once data are copied in the spreadsheet.
· The spreadsheet is fixed to process up-to 1500 rows of data in order to optimize the speed of the calculations. More can be added but I doubt we would get samples beyond that under LEAP 3.
· The results were cross-referenced with the same analyses on SPSS and they match.
· The CWB Objective scores are calculated based on the average score of the factors converted into a percentage - It's not a proportion of population meeting a given threshold.
· Printing margins/ layout has been fixed to capture and present results in an organized fashion without leaks/breaks between pages.

