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Request for Proposal
Hiring vendor for office interior work  

Issued: September 18, 2023
ESHO SHIKHI ACTIVITY

House 14(Level 7&8), Road # 137
Gulshan 1, Dhaka 1212.


Contract: 72038821D00001
Country: Bangladesh
Geographic Code: 937




Table of Contents

Confidentiality Statement	3
Introduction	3
Business Overview & Background	4
Submission Details	4
Submission Deadlines	4
Submission Delivery Address	4
Submission Questions and Clarifications	4
Electronic Submissions	4
Instructions to Bidders	5
Documents to Include	5
Award	5
Detailed Specifications	6
Terms and Conditions	13
Evaluation Criteria	14
Certification of Independent Price Determination	15
Attachment A: General Provisions	16




[bookmark: _Toc115355525]Confidentiality Statement
This document, and any attachments thereto, regardless of form or medium, is intended only for use by the addressee(s) and may contain legally privileged and/or confidential, copyrighted, trademarked, patented, or otherwise restricted information viewable by the intended recipient only. If you are not the intended recipient of this document (or the person responsible for delivering this document to the intended recipient), you are hereby notified that any dissemination, distribution, printing or copying of this document, and any attachment thereto, is strictly prohibited and violation of this condition may infringe upon copyright, trademark, patent, or other laws protecting proprietary and, or, intellectual property.  In no event shall this document be delivered to anyone other than the intended recipient or original sender and violation may be considered a breach of law fully punishable by various domestic and international courts. If you have received this document in error, please respond to the originator of this message or email him/her at the address below and permanently delete and/or shred the original and any copies and any electronic form this document, and any attachments thereto and do not disseminate further. 
Thank you for your consideration, Winrock International – Bangladesh Esho Shikhi
Where no notice is given, all information contained herein is Copyright 2023 Winrock International.
[bookmark: _Toc115355526]Introduction 
USAID’s Esho Shikhi (ES) Activity is a five-year (2021-2026) project which will increase learning opportunities, enhance teaching quality and teaching learning materials to improve quality education in selected subjects, strengthen the capacity of field-level mentors to deliver quality education, and improve school communities’ ability to mitigate and manage the effects of shocks and stressors on education access and quality.
The project will be implemented in eight (8) Divisions, fifteen (15) Districts and seventy-nine (79) Upazilas, targeting 10,000 schools and 20,000 Bangla teachers from Grade 1 and Grade 2 in Bangladesh. 



[bookmark: _Toc115355527]Business Overview & Background
Winrock International is a global nonprofit organization that provides sustainable solutions for an interconnected world. Working with partners in the United States and more than 55 countries, Winrock integrates deep expertise in agriculture, economic development, social science, and the environment to offer scalable solutions that increase prosperity while protecting our planet.
COMPANY BACKGROUND

Winrock International is a recognized leader in U.S. and international development, providing solutions to some of the world’s most complex social, agricultural, and environmental challenges. Inspired by its namesake Winthrop Rockefeller, Winrock’s mission is to empower the disadvantaged, increase economic opportunity and sustain natural resources. Winrock is a nonprofit organization that implements a portfolio of more than 100 agriculture, environmental, and social development projects in over 40 countries. Winrock combines technical expertise with entrepreneurial innovation to improve lives around the globe.

PROGRAM BACKGROUND

USAID’s Esho Shikhi Project (Esho Shikhi), in partnership and collaboration with the Ministry of Primary and Mass Education (MoPME) and through the Directorate of Primary Education (DPE), is supporting the implementation of the country’s Fourth Primary Education Development Program (PEDP4). The Esho Shikhi project mainly focuses on developing the capacity of government primary school teachers to teach Bangla literacy. USAID/Bangladesh is providing assistance to PEDP4 through technical support to Esho Shikhi, led by Winrock International, with its consortium partners.

A new office set up is required for Esho Shikhi office to address proper sitting arrangements for the increased number of staff. Winrock International (WI), USAID’s Esho Shikhi Activity (ES) is seeking proposal and price quotation from potential vendors for a provision of interior design and office setup services including supply/re-use and installation of furniture and fixture for the office. Details of the working area is given in TOR (Attachment-1).

OBJECTIVE AND PROGRAM DESCRIPTION

The overall objective of Esho Shikhi is to improve the learning outcomes of marginalized Bangladeshi children. Esho Shikhi works to increase learning opportunities, improve quality education, and build the capacity of communities to support education and respond to disasters.

Esho Shikhi is fully integrated with the national education system, and is working through national, district, and upazila level government stakeholders. The project is strengthening the professional capacity of teachers to deliver Bangla language instruction of the new national curriculum in early grades.
The project is working on four result areas:
1. Learning Opportunities Increased
2. Enhanced Teaching Quality and Teaching Learning Materials to Improve Quality of Education in Selected Subject (Bangla)
3. Capacity of Field Level Mentors Strengthened to Deliver Quality Education
4. School Communities’ Ability to Mitigate and Manage the Effects of Shocks and Stressors on Education Access and Quality Improved
[bookmark: _Toc115355528]Submission Details
[bookmark: _Toc115355529]Submission Questions and Clarifications

Visit Schedule: 
Interested vendors are requested to schedule their visits to the office from 19-21 September 2023 between 10 am – 4 pm. To schedule your visit please communicate to Mr. Mozammel Hoque by email: Mozammel.Hoque@winrock.org 
Inquiries/questions must be received no later than Thursday, September 21, 2023, Bangladesh Standard Time and must be submitted via e-mail to .  Winrock will review and respond to all questions using a question and answer (Q & A) sheet. Responses will be sent to all bidders by Sunday, September 24, 2023.

Submission Deadlines
Proposals must be received no later than 4:00 PM Bangladesh Standard Time on Wednesday, September 27, 2023.  Late submissions will not be accepted.  All proposals are to be submitted following the guidelines listed below. Telephone requests will not be honored.

Winrock International may request additional documentation after the bid deadline. 

[bookmark: _Toc115355530]Submission Delivery Address
The delivery address to be used for all submissions is:

Director of Finance and Administration
USAID's Esho Shikhi Activity
Winrock International
House 14 (Level-7&8), Road 137, Gulshan 1, Dhaka 1212, Bangladesh
Electronic Submission: EshoShikhi.Procurement@winrock.org 
	
Winrock will evaluate complete vendor proposals to determine which proposal represents the best value to Winrock.  This is an unsealed solicitation request.  Winrock reserves the right to negotiate with the bidders with or without discussion.

[bookmark: _Toc115355533]
Instructions to Bidders
· Validity of bid: 60 days starting from the submission date. 
Include VAT if applicable.
VAT Exemption: Offeror must show VAT amount separately.   Esho Shikhi is an USAID funded project which is VAT exempted and Esho Shikhi will issue VAT exemption coupon will be issued in favor of the offeror while making payment on successful delivery of the deliverables. 
Income Tax: Income tax will be deducted, if applicable as per prevailing Govt. rules & regulations. The offeror should submit updated income tax returns documents with the offer. Otherwise, a penalty will be applicable as per gov rules. 
Include proposed payment terms and complete banking information.
Winrock reserves the right to make changes or cancel this solicitation as required .
[bookmark: _Toc115355534]
Documents to Include
· Legal Business Name
· Legal business documents (Trade license, TIN, BIN, and updated tax return documents)
· Authorized contact including address, phone number and email.
· A list of previous similar contracts completed successfully with the names and contact information of buyers.
[bookmark: _Toc115355535]Award
Winrock anticipates notifying successful bidder and provide agreement for signature the week of October 05, 2023. 

· Winrock will run an open and fair competitive bidding process.
· As warranted, Winrock may increase or decrease the SOW.  


[bookmark: _Toc115355536]Detailed Specifications
Attachment 1: Terms of Reference-TOR
[bookmark: _Toc115355545]Terms and Conditions

Each Bid must conform to the following requirements.
1. Must agree to the general provisions outlined in Attachment A. Any variations must be requested in the bid submission and agreed to before a purchase order is issued.

2. Winrock International will not consider advance payment.

3. All vendors are required to be registered with the Government of Bangladesh. Proof of Business Registration must be provided. 

4. A Bidder may withdraw or change a bid before the deadline to receive bids if written notice of the withdrawal or change is received by Winrock for submission of bids. Any changes may be made only by substitution of another bid.

5. Bids received after the time specified in the request for proposal will not be considered.

6. Final Payment by Winrock will not be made until acceptance of services have been completed by Winrock program team.
7. [bookmark: _Toc430156960][bookmark: _Toc430157874][bookmark: _Toc115355546]The bidder must have excellent communication skills and methods and be able to communicate very clearly at every step of development, both providing information to the Winrock team as well as requesting, understanding, and closely following guidance from the Winrock team.


[bookmark: _Toc115355547]Evaluation Criteria
	Technical Evaluation Criteria
	Points

	Design and Technical proposal that meets requirements
	30

	Timeliness of the Implementation plan
	20

	Minimum 5 years of experience of the similar work
10 Clients List and Customer Reference (company who has experience to work with UN organization, International NGO, Development partners, Diplomatic mission will receive higher weight)
	20

	Financial Rating 
	30

	Overall Rating
	100


[bookmark: _Toc115355548]
Certification of Independent Price Determination
(a) The offeror certifies that—
(1) The prices in this offer have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement with any other offeror, including but not limited to subsidiaries or other entities in which offeror has any ownership or other interests, or any competitor relating to (i) those prices, (ii) the intention to submit an offer, or (iii) the methods or factors used to calculate the prices offered;
(2) The prices in this offer have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror, including but not limited to subsidiaries or other entities in which offeror has any ownership or other interests, or any competitor before bid opening (in the case of a sealed bid solicitation) or contract award (in the case of a negotiated or competitive solicitation) unless otherwise required by law; and
(3) No attempt has been made or will be made by the offeror to induce any other concern or individual to submit or not to submit an offer for the purpose of restricting competition or influencing the competitive environment.
(b) Each signature on the offer is a certification by the signatory that the signatory—
(1) Is the person in the offerors organization responsible for determining the prices being offered in this bid or proposal, and that the signatory has not participated and will not participate in any action contrary to subparagraphs (a)(1) through (a)(3) above; or
(2) (i) Has been authorized, in writing, to act as agent for the principals of the offeror in certifying that those principals have not participated, and will not participate in any action contrary to subparagraphs (a)(1) through (a)(3) above; (ii) As an authorized agent, does certify that the principals of the offeror have not participated, and will not participate, in any action contrary to subparagraphs
(a)(1) through (a)(3) above; and (iii) As an agent, has not personally participated, and will not participate, in any action contrary to subparagraphs (a)(1) through.
(a)(3) above.
(c) Offeror understands and agrees that –
(1) violation of this certification will result in immediate disqualification from this solicitation without recourse and may result in disqualification from future solicitations; and
(2) Discovery of any violation after award to the offeror will result in the termination of the award for default.


[bookmark: _Toc115355549]Attachment A: General Provisions
1. Independent Organization.  Vendor shall be an independent organization and shall not claim to be an agent, officer, or employee of Winrock International and shall not have authority to make any commitments on behalf of Winrock International, except to the extent that such authority shall be expressly conferred by Winrock International in writing.

2. Winrock complies with all the laws wherever we work as well as our funders’ requirements. We also have requirements for how we conduct ourselves in the workplace, set forth our Code of Conduct. 

3. Publicity.  No advertising or publicity having or containing any reference to Winrock International, or in which the name of Winrock International is mentioned, shall be used by Vendor without the written approval of Winrock International.  Vendor shall not use Winrock International's logo or title block on any correspondence or written matter without the written approval of Winrock International.

4. Communication with the Funding Agency.  All contact, communication and dealings with the Funding Agency and its agent and representatives by Vendor and any of its personnel, consultants, or Vendors, on matters subject to this Purchase Order shall be through or approved by Winrock International.

5. Terms of Payment. Subject to any superseding terms on the face hereof, Vendor shall invoice Winrock International at address and contact listed on Purchase Order and be paid upon completion/acceptance of the required supplies/services. Vendor shall be paid no later than thirty (30) days unless otherwise negotiated in terms and conditions of the Purchase Order after Winrock’s receipt of an acceptable invoice or Winrock’s receipt of the completed products/services, together with any required documents. Drafts will not be honored.

6. Compliance with Law. Vendor's performance of work hereunder and all products to be delivered hereunder shall be in accordance with any and all applicable executive orders, Federal, State, municipal, and local laws and ordinances, and rules, orders, requirements and regulations. Such Federal laws shall include, but not be limited to, the Fair Labor Standards Act of 1938 as amended. Unless otherwise agreed, governing law shall be that of the State of Arkansas.

7. Assignment Prohibited.  Vendor may not assign or subcontract any part of the activities described in the Purchase Order without the prior written consent of Winrock International.  Where such prior written consent is given, it shall not relieve the Vendor of any of its responsibilities under this Purchase Order.

8. Indemnification. Vendor hereby agrees to indemnify, hold harmless, and defend each and every Winrock Indemnified Party from and against any and all Claims arising out of, relating to, or in connection with (i) any injuries (including death) to persons and for damage or loss to property caused by, arising out of, or relating to Vendor performing the Contract Work or otherwise providing of any goods and/or services covered by this Purchase Order in whatever manner and by whomever the same may be caused; (ii) any wrongful act, omission, misconduct, or violation of Laws by Vendor or by any agent, servant, or employee of Vendor or any Vendor and any party retained by any Vendor; (iii) any negligent, wanton, willful, or intentional act or omission of or by Vendor, any Vendor, anyone directly or indirectly employed or retained by any of them, or anyone for whose acts any one of them may be liable under any Law; (iv) any breach of Warranty; and (v) any breach or violation by Vendor of, or default by Vendor with respect to, any other terms and conditions of this Purchase Order or Vendor's duties, obligations, and responsibilities under this Agreement.  The indemnity provided in this Section is intended for the benefit of Winrock and each Winrock Indemnified Party.  Vendor's indemnification obligations will in no way be limited by the limitation on amount or type of damages or by any compensation or benefits payable by or for Vendor or any Vendors, under any worker's compensation act, employer liability act, disability act, or other employee benefit act.  The indemnification provided in this Section will survive the expiration or termination of this Agreement.

9. Title and Risk of Loss. Title to and risk of loss of, each product and/or service to be delivered/provided hereunder shall, unless otherwise provided herein, pass from Vendor to Winrock upon acceptance of such product/service by Winrock.

10. Stop Work Order. Winrock International may at any time, by written order to the Vendor require the Vendor to stop all, or any part, of the work called for under this purchase order for a period of 90 days after the order is delivered to the Vendor, and for any further period to which the parties may agree. The order shall be specifically identified as a stop-work order issued under this clause. Upon receipt of the order, the Vendor shall immediately comply with its terms and take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the order during the period of work stoppage. Within a period of 90 days after a stop work order is delivered to the Vendor, or within any extension of that period to which the parties shall have agreed, Winrock International will follow the guidelines as described below: 
(1) Cancel the stop-work order; or
(2) Terminate the work covered by the order as provided in the Termination clause of this contract.
(a) If a stop-work order issued under this clause is canceled or the period of the order or any extension thereof expires, the vendor shall resume work. Winrock International shall make an equitable adjustment in the delivery schedule or contract price, or both, and the contract shall be modified, in writing, accordingly, if—
(3) The stop-work order results in an increase in the time required for, or in the Vendor’s cost properly allocable to, the performance of any part of this purchase order; and
(4) The Vendor asserts its right to the adjustment within 30 days after the end of the period of work stoppage; provided, that, if Winrock International decides the facts justify the action, WI may receive and act upon the claim submitted at any time before final payment under this purchase order.

11. Debarment and Suspension. In accepting this Agreement, the Vendor certifies that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from participation in this transaction by any US Federal department or agency.  Any change in the debarred or suspended status of the Vendor during the life to this Purchase Order must be reported immediately to Winrock.  The Vendor agrees to incorporate the Debarment and Suspension certification into any lower-tier award that they may enter into as part of this Agreement.   

12. Termination.  Winrock International shall have the option to terminate this Purchase Order in the event of termination of the Prime Purchase Order by the Funding Agency for whatever reasons.  In the event of such termination, Vendor shall be entitled to receive all supporting funds as described herein for those expenditures justifiably incurred to the time of termination of this Purchase Order, including commitments which cannot be reversed or mitigated, to the extent that said funds are available to Winrock International under its Prime Agreement.

Either party shall have the option to terminate this Purchase Order if either party fails to perform its obligations under this Purchase Order and fails to cure any such default in performance within thirty (30) days unless otherwise noted in Purchase Order Terms & Conditions after written notification by the other party thereof. In the event termination is due to fault of Vendor, Winrock International may hold it liable of reimbursement for expenses incurred due to said fault and of any penalties, damages or interest which are incurred by Winrock International as a result of said fault; provided that Winrock International delivers adequate documentation to Vendor evidencing the expenses, penalties, damages, or interest which have been incurred.  Any such expenses may be deducted from any sums due to Vendor, and Vendor shall promptly pay any deficiencies upon demand of Winrock International.

In the event of termination of this Purchase Order, Vendor shall, upon receipt of notification of termination, immediately take all steps required to minimize additional costs incurred during the termination of performance hereunder.

13. Applicable Law. This purchase order shall be enforced in accordance with the body of law applicable to procurement of goods and services by the Federal Government. To the extent that Federal law does not exist, the laws of Arkansas shall apply. By accepting this Purchase Order, Vendor agrees to waive any rights to invoke the jurisdiction of the local national courts where this contract is performed.

14. Drug Trafficking. Winrock reserve the right to terminate this purchase order to demand a refund or take other appropriate measures if the Vendor is found to have been convicted of a narcotics offense or to have been engaged in drug trafficking as defined in 22 CFR Part 140.

15. Disputes.  Any disputes arising out of this Purchase Order or from a breach thereof shall be submitted to arbitration in Little Rock, Arkansas, and the judgment upon the award rendered by the arbitrators may be entered in any court having jurisdiction thereof.  The arbitration shall be held under the standard form of the applicable Rules of the American Arbitration Association.  The law of Arkansas shall apply, and the statutes of limitation thereunder apply to any arbitration as if it were an action in a court of competent jurisdiction.   

16. Liens. Vendor agrees to deliver/provide the products/services which are the subject-matter of this order to Winrock free and clear of all liens, claims, and encumbrances.

17. Access to Accounting Records.  Vendor agrees that Winrock International, the Funding Agency, or any of their duly authorized representatives, shall have access to any books, documents, papers and records of the Vendor which are directly pertinent to the services provided hereunder, for the purpose of making audits, examinations, excerpts and transcriptions upon prior written request and during normal business hours.

18. Confidential Information. The Vendor may become privy to confidential information either provided by to the Vendor by Winrock International or discovered by the Vendor without the knowledge of Winrock International. The Vendor agrees to treat such information as confidential and to use such information only for the purposes of carrying out the scope of work under this agreement. The Vendor further agrees that such information will not be disclosed to any third party without the prior written consent of Winrock International and return to Winrock International all original and copies of such information upon completion of this Purchase Order or whenever requested by Winrock International, whichever occurs first. No news release, public announcement, denial or confirmation of any part of the subject matter of this Purchase Order shall be made without the prior written consent of Winrock International. The restrictions of this article shall continue in effect upon completion or the parties may mutually agree upon termination of this Purchase Order for such period as in writing. In the absence of a written established period, no disclosure is authorized.

19. Intellectual Property.  Unless otherwise provided for in the Primary Contract, if Vendor first conceives of, actually puts into practice, discovers, invents, or produces any intellectual property subject to patent or copyright exclusively in connection with Vendor’s performance pursuant to the Purchase Order (the “Intellectual Property”), it shall report that finding to Winrock International.  Vendor shall also assist Winrock International in obtaining governmental protection for rights in the intellectual property.  Winrock International shall retain ownership of all patents and copyrights for intellectual properties created as the result of this Vendor Agreement, either in part or in whole.  In the case of copyrighted materials created as a result of this Vendor Agreement, Winrock International shall grant to Vendor a nonexclusive, royalty-free right to use, publish, reproduce or distribute those materials for educational purposes.

20. Work Product Presumptive Property. All writings, books, articles, computer programs, databases, source and object codes, and other material of any nature whatsoever, including trademarks, trade names, and logos, that is subject to copyright protection and reduced to tangible form in whole or in part by Vendor in the course of Vendor’s service to Winrock shall be considered a work made for hire, or otherwise Winrock property.  During this Purchase Order and thereafter, Vendor agrees to take all actions and execute any documents that Winrock may consider necessary to obtain or maintain copyrights, whether during the application for copyright or during the conduct of an interference, infringement, litigation, or other matter (Winrock shall pay all related expenses).  Vendor shall identify all materials in which Vendor intends to exempt from this provision prior to the use or development of such materials.

21. Affirmative Action.  Unless this Purchase Order is exempted by rules, regulations or orders of the Secretary of Labor, Vendor agrees to comply with the provisions of paragraph 91) through (7) of Part 202 of Executive Order 11246, as amended; the affirmative action for handicapped worker’s clause set forth in 41 CFR 60-741.5; and the affirmative action for disabled veterans and veterans of the Vietnam era clause set forth in 41 CFR 60-250.4, which are by reference incorporated herein.

22. Force Majeure.  Vendor’s failure to perform the terms and conditions of this Purchase Order, in whole or in part, shall not be deemed to be a breach or a default hereunder or give rights to any liability to Winrock International if such failure is attributable to any act of God, riot, public enemy, fire, explosion, flood, drought, war, sabotage, an action by governmental authorities or any other condition beyond the reasonable control.

23. Rights in Data. The Vendor understands and agrees that Winrock may itself and permit others, including government agencies of the United States and other foreign governments, to reproduce any provided publications and materials through but not limited to the publication, broadcast, translation, creation of other versions, quotations there from, and otherwise utilize this work and material based on this work.  During the Purchase Order and thereafter, Vendor agrees to take all actions and execute any documents that Winrock may consider necessary to obtain or maintain copyrights, whether during the application for copyright or during the conduct of an interference, infringement, litigation, or other matter (all related expenses to be borne by Winrock).  The Vendor shall identify all materials it intends to exempt from this provision prior to the use or development of such materials.  The Vendor shall defend, indemnify, and hold harmless Winrock against all claims, suits, costs, damages, and expenses that Winrock may sustain by reason of any scandalous, libelous, or unlawful matter contained or alleged to be contained in the work, or any infringement or violation by the work of any copyright or property right; and until such claim or suit has been settled or withdrawn, Winrock may withhold any sums due the Vendor under this agreement.

24. United States Executive Order 13224 – Anti Terrorism.  The Vendor is reminded that U.S. Executive Orders and U.S. Law prohibit transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the legal responsibility of the Vendor to ensure compliance with these Executive Orders and laws.  This provision must be included in all lower-tier awards.  A list of individuals and organizational names that are the subject of this Executive Order can be found at the web site of the Office of Foreign Assets Control (OFAC) within the U.S. Department of Treasury.  The address of this web site is http://treasury.gov/ofac.

25. Computer Software Licenses. Vendor agrees to specifically identify to Winrock International any and all computer software licenses ("including shrink-wrap") as may convey to the Winrock International. The Vendor agrees that any and all computer software developed in the performance of this order using Winrock International monies shall, unless otherwise agreed, become and remain the property of Winrock International. 

26. Anti-trafficking in Persons Directive. Vendor acknowledges that WI International is opposed to human trafficking, prostitution, and related activities, which are inherently harmful and dehumanizing, and contribute to the phenomenon of trafficking in persons. None of the funds made available under this Purchase Order May be used to engage in trafficking in persons or to promote, support, or advocate the legalization or practice of prostitution. Nothing in the preceding sentence shall be construed to preclude assistance designed to ameliorate the suffering of, or health risks to, victims while they are being trafficked or after they are out of the situation that resulted from such victims being trafficked.

27. Conflict of Interest.  Vendor must establish safeguards to prevent employees, consultants, or members of governing bodies from using their positions for purposes that are, or give the appearance of being, motivated by a desire for private financial gain for themselves or others such as those with whom they have family, business, or other ties. Each Subcontracting institution receiving funds must have written policy guidelines on conflict of interest and avoidance thereof. These guidelines should reflect country and local laws and must cover conflict of interest situations regarding financial interests, gifts, gratuities and favors, nepotism, and other areas such as political participation and bribery.  Winrock International must be informed of any conflict of interest or appearance of conflict of interest by the recipient.  If organizational or management systems cannot be structured to neutralize such conflict, Winrock International may choose to terminate the relationship with the Vendor.

28. No Improper Payments:  Vendor agrees and represents that, in connection with its performance hereunder, it has not and will not make any payments or gifts or any offers or promises of payment or gifts of any kind, directly or indirectly, to any official of any government, government agent, government instrumentality or to any political candidate.  This Purchase Order will become null and void if the recipient organization makes any such offer, promise, payment or gift in connection with performance of this agreement.

29. Compliance with the US Foreign Corrupt Practices Act:  Vendor shall comply with all laws and regulations in the jurisdictions where it is performing under this Agreement. Vendor is familiar with applicable anti-corruption, anti-bribery, anti-kickback, laws and regulations and will not undertake any actions that may violate these laws and regulations. Vendor is familiar with the U.S. Foreign Corrupt Practices Act (the “FCPA”), its prohibitions and purposes, and will not undertake any actions that may violate the FCPA.

30. Insurance & Work on Winrock’s or Winrock’s Client Premises. When Vendor performs work on Winrock’s premises during the performance of this order, the Vendor agrees to maintain General Liability Insurance in the amount of at least $500,000 per claim/occurrence unless otherwise noted in the Purchase Order Terms & Conditions and such other insurance as may be required in writing by the Winrock Client. Vendor, however, shall maintain adequate insurance coverage against claims arising from injuries sustained by Vendor on Winrock’s facilities and agrees to be liable for all damages & claims arising against Winrock for which the Vendor is responsible.

31. Severability.  If any provision or any portion of a provision of this Purchase Order shall be finally determined to be superseded, invalid, illegal, or otherwise unenforceable pursuant to any applicable legal requirements or court order, such determination shall not impair or otherwise affect the validity, legality, or enforceability of the remaining provision or portion of the provision hereunder, which shall remain in full force and effect as if the unenforceable provision or portion were deleted.

32. Laws and regulations within the General Provisions apply to all purchase orders. Special provisions that apply to a specific purchase order activity can be found in the Terms and Conditions section of this agreement. It is the responsibility of the vendor to read and accept the terms and conditions included in the purchase order.

33. Liquidated Damages. If the Vendor fails to deliver the supplies or perform the services within the time specified in this agreement, Winrock may require that Vendor pay, in place of actual damages, liquidated damages in the amount of one percent (1%) unless noted in the Purchase Order Terms & Conditions of the Purchase Order value for each day of delay.  If Winrock terminates this Purchase Order in whole or in part for default, as provided under section 11 above, Vendor is liable for liquidated damages accruing until such time that Winrock reasonably obtains delivery or performance from another Vendor.  These liquidated damages shall be in addition to any excess costs for re-purchase.  Vendor will not be charged with liquidated damages when delay of delivery or performance is beyond the control and without the fault or negligence of the Vendor.     

34. U.S. Export Control Laws.  Vendor shall always comply fully with all United States export control laws and regulations as they apply to any goods, software, or information, or the direct product of such information, provided under this Agreement.  Vendor shall not at any time sell, deliver, or divert any goods other than in strict compliance with all applicable U.S. export control laws and regulations.



35. Waiver. A waiver of a breach of any provision of this Purchase Order shall not constitute a waiver of any subsequent breach of that provision or a breach of any other provision of this Agreement.  The failure of Winrock to enforce at any time or from time to time any provision of this Purchase Order shall not be construed as a waiver of any of Winrock's rights or the Vendor's duties.

36. Clauses Incorporated By Reference. Work performed under this Purchase Order is pursuant to a contract or grant from the U.S. Government, or other funding sources, and all relevant flow-down clauses from the contract or grant shall be deemed to be incorporated in this Agreement: (a) in such manner as to make the Vendor subject to those clauses, as applicable; and (b) to the extent necessary to enable Winrock International to perform its obligations under the contract or grant and to enable the funding source to enforce its rights hereunder. This Purchase Order incorporates the following FAR, and agency regulations (AIDAR) as applicable. To the fullest extent that these clauses flow-down or apply to the Vendor, they are incorporated herein by reference with the same force and effect as if they were given in full text.  Where appropriate and applicable under these clauses, reference to the “Government” shall be interpreted to mean “Winrock International” and “Vendor” to mean “Vendor.”

37. Entire Purchase Order.  The Purchase Order document and all attachments incorporated therein represents and constitutes the entire Purchase Order between parties and shall not be explained, modified, or contradicted by any prior or contemporaneous negotiations, representations, or agreements, either written or oral.  Only a written instrument signed by each party may amend this Purchase Order.

38. As a USAID funded project and in accordance with FAR 52.204-25 Prohibition on Contracting for Certain Telecommunications and Video Surveillance Services or Equipment (Section 889(a)(1)(A) of the NDAA), Winrock International is prohibited from entering into an agreement with an entity that uses telecommunications equipment or services, as a substantial or essential component of any system, or as critical technology as part of any system, produced by any of the following companies or their subsidiaries and affiliates: ○ Huawei Technologies Company; ○ ZTE Corporation; ○ Hytera Communications Corporation; ○ Hangzhou Hikvision Digital Technology Company; ○ Dahua Technology Company. 

39. Winrock will not procure any equipment manufactured by any of the companies mentioned above, and the successful bidder will sign a certification form provided by Winrock, certifying that any product(s), components, services, or technology provided are not designed, developed, manufactured, or supplied by persons owned or controlled by the  above listed entities.


	US GOVERNMENT REGULATIONS
This purchase order is issued under a U.S. Government Contract.  Applicable clauses set forth below are incorporated by reference into this Purchase Orderwith the same force and effect as if they were set forth in full.  This Purchase Orderis between Vendor and Winrock only and shall not be construed in any way to create a contractual relationship between Vendor and the U.S. Government.  The Vendor shall not appeal directly to the U.S. Government without the written consent/concurrence of the Winrock Contract Administrator.

	CLAUSE TITLE
Definitions
Liquidated Damages  (1% of Contract Value/Day)
Contract Terms and Conditions – Commercial Items
Contract Terms and Conditions Required To Implement Statutes or Executive Orders—Commercial Items.
Convict Labor
Child Labor- Cooperation With Authorities 
  and Remedies
	FAR CITE
52.202-1
52.211-11
52.212-4
52.212-5

52.222-3
52.222-19
	CLAUSE TITLE
Privacy Act Notification
Accident Prevention
Stop Work Order, Alternate I
Government Delay of Work
Subcontracts for Commercial  Items/Components
Contract Not Affected By Oral Agreement
	FAR CITE
52.224-1
52.236-13
52.242-15
52.242-17
52.244-6
52.247-27

	THESE CLAUSES APPLY TO AGREEMENTS THAT EXCEED $10,000

	CLAUSE TITLE
Limitation on Payments to Influence Certain
  Federal Transactions
Reporting Executive Compensation and First-Tier Subcontract  
   Awards
Equal Opportunity
	FAR CITE
52.203-12

52.204-10

52.222-26
	CLAUSE TITLE
Affirmative Action for Workers With Disabilities
Equal Opportunity for Special Disabled Veterans
   and Veterans of  the Vietnam Era and Other
   Eligible Veterans
Drug-Free Workplace
	FAR CITE
52.222-36
52.222-35


52.223-6

	THESE CLAUSES APPLY TO PURCHASE ORDERFOR SERVICES UNDER TIME & MATERIALS AGREEMENT

	CLAUSE TITLE
Service Contract Act
Payments Under Time & Materials/Labor Hours 
   Contract
	FAR CITE
52.222-41
52.232-7
	CLAUSE TITLE
Changes – Time & Materials/Labor Hours
Inspection – Time & Materials/Labor Hours
	FAR CITE
52.243-3
52.246-6

	FAR 52.212-3 REPRESENTATIONS AND CERTIFICATIONS – COMMERCIAL ITEMS
Vendor shall complete the following:

	(a) Taxpayer Identification Number (please check appropriate box)
 □   TIN: ________________
 □   TIN has been applied for
 □   TIN is not required because vendor is a nonresident foreign 
       company and does not have an office/place of business in  
       the U.S.
(b) Type of Organization
  □   Sole Proprietorship
  □   Partnership
  □   Corporate Entity (not tax-exempt)
  □   Corporate Entity (tax-exempt)
  □   International Organization per 26 CFR 1.6049-4
(c) Common Parent
  □   Vendor is not owned or controlled by a common parent
  □   Name and TIN of Common Parent
       Name: ______________________________
       TIN:    ______________________________
	(d) Representations required to implement provisions of Executive Order 11246:

(i)Vendor [ ] has, [ ] has not participated in previous contract or subcontract subject to the Equal Opportunity (52.222-26);

(ii)Vendor [ ] has, [ ] has not filed all required compliance reports;

(iii)Vendor [ ] has developed and has on file, [ ] has not developed and does not have on file, at each establishment, affirmative action programs required by rules and regulations of the Secretary of Labor (41CFR parts 60-1 and 60-2); 

(iv)Vendor [ ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor. 




                   

Attachment 1
Terms of Reference
of
[bookmark: _Hlk120617047]Office Interior work  
SECTION 1: SCOPE OF WORK
This Scope of Work (SoW) is organized into five sections:
I. Objective and Summary of the Assignment
II. Scope of Work
III. Activity List and Deliverables
IV. Esho Shikhi’s Input and Vendor Responsibilities

i. OBJECTIVE AND SUMMARY OF THE ASSIGNMENT

[bookmark: _Hlk3904198]A new office set up is required for Esho Shikhi office to address proper sitting arrangements for the increased number of staff. Winrock International (WI), USAID’s Esho Shikhi Activity (ES) is seeking proposal and price quotation from potential vendors for a provision of interior design and office setup services including supply/re-use and installation of furniture and fixture for the office. The vendor will complete the work as per the following requirement and guideline. 
The scope of the services will include the following: 
ii. SCOPE OF WORK
ESHO SHIKHI is looking forward to engaging a qualified company or firm to provide with professional interior design solution including supply and installation of furniture and fixtures as required (excluding flooring, air conditioning) but not limiting to the requirements mentioned under Section. 
 Professional interior design, implementation and project management services are required for the floor covering 8,568 sft in five (5) flats – two flats 1671 sft. each, two flats 1,688 sft. and the other one 1,850 sft.  Based on the design concept, applicable furniture and fixtures must be supplied and installed considering the following requirements. The service provider will require you to re-use furniture and fixtures from the existing office as much as possible. Thus, should submit a proposal with list of materials that can be re-used. Dismantle cost and carriage if required should be presented separately. 
iii. Activity List and Deliverables
Design/layout:  Total floor design must cover the following-
· One single room for the chief of Party (COP), furniture not required.
· 05 Executive rooms, furniture not required.
· Department wise room allocation and personalized workstation
· Open office space - personalized workstations in common place with inbuild table for 08 staffs (depending on space)- need full set up with partition and desk.
· Two small meeting rooms with capacity of 7/10 sitting arrangement. 
· One dining room with capacity of 12-15 person – with tea/coffee/water dispenser/freeze corner- (furniture and home appliance - not required).
· Two documentation rooms to keep files and documents.
· Visitors’ waiting room with space for showcasing Esho Shikhi materials– on the 7th floor.
· One Sick room 
· Five Standing workstation 
· ESHO SHIKHI visibility and possibly further design (vendor will visit current office and discuss with ESHO SHIKHI)

Fire alarm and smoke detector set up if additional required. 
Window curtain-
· Mostly existing set up and additional if required.
Entry Door security and CC Camera:
· The existing set up will remain in the office.
False ceiling:
· No false ceiling is required. It will remain open but after work will be painted if required.

Electrical work: 
· Lighting plan and set up with all materials considering all sitting arrangements. 
· Setup power point for all desktop/Laptop depending on sitting arrangement and common printers-if, required
· Corner for Photocopier (3) and with power point set up.
· Quotation of all electrical supplies as required.

iv. Esho Shikhi’s Input and Vendor Responsibilities
The service provider will be responsible for satisfying all technical specifications of the expected services as mentioned in this RFP.  Service provider will report to ESHO SHIKHI time to time and ESHO SHIKHI will provide technical guidance as required.

PERIOD OF PERFORMANCE:
October 10 – November 10, 2023 
Progress Reporting process: A workplan with a timeline of the total work will be submitted by the firm.
Frequency of Reporting regarding status of the work: Weekly on Thursday at ESHO SHIKHI office/email communication
Anticipated award date	 			: on or before 05 October 2023
Expected start date 				: on or before 08 October 2023
All Interior Work Must be completed by 	: on or before 10 November 2023

Deliverables 
 
1. A full design of floor with all proposed above plan 
2. Electrical plan 
3. Application of proposed design 
4. Implementation plan with time line
5. Supply/installation of furniture if, required
6. Supply/installation of fixture if, required

Qualifications, Specialized Experience, and additional competencies:
Proven track record in successful implementation of similar projects in the past 5 years. 
         Professional expertise and excellent background in architectural design, interior design,   construction works management and supervision. 
Proposed Methodology for the Completion of Services:
 
i). Conceptual 3D drawings ii). Presentation to ESHO SHIKHI (One to one power point presentation – max 5 slides/15 minutes at ESHO SHIKHI, Dhaka office) iii). Work schedule iv) 














Attachment 2
10 Client list
	Client #
	Organization name, address and contact details

	01
	

	02
	

	03
	

	04
	

	05
	

	06
	

	07
	

	08
	

	09
	

	10
	


(Please use your organizational letterhead)
Submitted by:
Signature	: 
Name		:
Designation	: 
Vendor Name : 
Address	: 
Seal		: 
Date		: 


Attachment 3
Past Performance References
Past Performance References list:

	Reference #
	Organization Name, Address, Contact Person Name, Phone Number, and Email Address

	Reference # 1
	



	Reference # 2
	



	Reference # 3
	





(Please use your organizational letterhead)
Submitted by:
Signature	: 
Name		:
Designation	: 
Vendor Name : 
Address	: 
Seal		: 
Date		: 

Attachment 3
Vendor Bank Account Information Form
	Bank Name
	:
	


	Bank Branch Name
	:
	


	Bank Account Name/Title of Account
	:
	

	Bank Account Number
	:
	


	Type of Bank Account
	:
	


	Bank Branch Routing Number
	:
	



(Please use your organizational letter head pad)
Submitted by:

Signature	: 
Name		:
Designation	: 
Vendor Name : 
Address	: 

Seal		: 

Date		: 

Winrock International – Bangladesh Esho Shikhi		CONFIDENTIAL
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