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Expression of Interest (EoI)
For Vendor Enlistment
(Period-January 2025-December 2026)
With 
The Earth









Invited by:			The Earth
House # 147, Road # 1, Baridhara DOHS, Dhaka

Contact Person:		Nashia Nafis


Telephone:			01703028225


E-mail:				tender@theearthbd.org


















Note:  Short listed Vendors will be provided with detailed specification of Work/Supplies/Contract during the period 01 January 2025 to 31 December 2026
	

	
Expression of Interest (EoI) 
For Vendor Enlistment
         (Period - -January 2025-December 2026)
Vendor Information Form
1.	Name of Organization:	_______________________________________________________

2.	Nature of Business:	_______________________________________________________

3.	Owner’s Name:	_______________________________________________________

4.	Present Address:	_______________________________________________________

5.	Number of years/months:	_______________________________________________________
	In current address

6.	Key contact person: 	_______________________________________________________

	a.	Full Name:	_______________________________________________________

	b.	Designation:	_______________________________________________________

	c.	Contact No:	_______________________________________________________

7.	Years of experience 
	In the business:	_______________________________________________________

8.	Official telephone no: 	_______________________________________________________

9.	Official Fax No: (if any)	_______________________________________________________

10.	Official E-mail address:	_______________________________________________________

11.	Trade License No.:	_______________________________________________________

12.	TIN No.:	_______________________________________________________

13.	VAT Registration No.:	_______________________________________________________

14.	Bank Reference:
 
a. Name of Bank:   _____________________________________________________

b. Branch name:    _____________________________________________________

c. Account Name: ______________________________________________________

d. Account Number: _____________________________________________________

e. Routing number: _____________________________________________________

f. SWIFT Code: ________________________________________________________
15.	References of other organizations worked with:
	Sl. No.
	Name of the Focal Person & Contact Number
	Designation
	Company Name
	Address

	01.
	
	
	
	

	02.
	
	
	
	

	03.
	
	
	
	



16.	Attachment:
a.	Trade License copy:	Attached.

b.	TIN certificate Copy:	Attached.

c.	VAT registration certificate Copy:	Attached.

d. 	NID Photocopy		Attached.

e. 	Bank Cheque Photocopy		Attached.
17.	Please ( P) in the following Table based on your interest to bid:

		a.	Office Supplies [ as like stationary, cleaning materials]
[bookmark: _Hlk190336156]		b.	Equipment & Accessories Suppliers (as like Computer, Camera, Photocopy Machine, Printer etc.)
[bookmark: _Hlk190336176]		c.	Furniture Suppliers (as like Table, Chair, Almira, file cabinet etc.)
[bookmark: _Hlk190336192]		d.	Electronics goods (as like Fan, AC, Refrigerator etc.)
[bookmark: _Hlk190336205]		e.	Catering/ Food Supplies.
[bookmark: _Hlk190336215]		f.	Printing on publication/education materials (Banner, Crest, leaflet, calendar, diary, note book etc.)
[bookmark: _Hlk190336226]		g.	Hotel & Restaurants (Food & Accommodation)
[bookmark: _Hlk190336242]		h.	Venue/ Hall Room/Meeting Room
[bookmark: _Hlk190336251]		i.	Internet Service & Hosting.
[bookmark: _Hlk190336259]		j.	Rent-A-Car.
[bookmark: _Hlk190336267]		k.	General Suppliers.
[bookmark: _Hlk190336280]	l.	Event Management
[bookmark: _Hlk190336289] 	m.	Machinery maintenance (as like Generator, lift etc.)
	n.    Travel Agency
	o.    Consultancy Service (Person/ firm / company)
	p.    Software Service
	q.    Security Service
	r.    Advertising / Publication agency
	s.    Corporate Gift Item


I do hereby declare that the above information and data are true. I also declare that I will abide by all the guidelines relating to enlistment of The Earth.

								________________________
Full Name:							Signature with seal and Date
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