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TERM OF REFERENCE

LEGAL COUNSEL
1 SOLIDARITES INTERNATIONAL PRESENTATION
GENERAL
For 35 years, the humanitarian aid organization Solidarités INTERNATIONAL has been committed to providing aid in the event of conflict and natural disasters. Our mission is to provide aid as quickly and as efficiently as possible to endangered populations by meeting their vital needs: drinking water, food and shelter.

After providing emergency aid, our humanitarian teams accompany the most vulnerable families and communities until they recover their livelihoods and self-sufficiency, to enable them to deal with the challenges of an uncertain future with dignity.

Solidarités INTERNATIONAL is particularly committed to fighting water-related diseases, the primary cause of death in the world today. Drawing on their expertise, our teams develop and carry out aid programs in the fields of water, sanitation and hygiene, as well as in the essential domains of food security and reconstruction.

WITHIN BANGLADESH
Solidarités INTERNATIONAL (SI) is present in Bangladesh since 2007. The frequency and impact of natural disasters, as well as the exposure of the country to climate change justifies our involvement.  Solidarités INTERNATIONAL provides help in the wake of natural disasters (cyclones, storms, floods, landslides) in the southwest, (Satkhira district). 
Solidarités INTERNATIONAL is also involved in the southeast of Bangladesh, where the presence of a significant refugee population from Myanmar is a contributing factor to community tensions in an area with comparatively high poverty compared to the rest of the country. Access to water there is also very limited due to the region’s geophysical characteristics. 
2 CONTEXT
Solidarités INTERNATIONAL Bangladesh is employing more than two hundred (200) national employees under Fixed Term Contract (FTC) and Open Ended Contract (OEC) which are regulated by the Internal Staff Regulation (ISR). This last document has been revised on a yearly basis by the Administrative Coordinator but its last version validated by a lawyer authority dated back to 2012. 

3 OBJECTIVES
The objective of this consultancy is:

support SI mission in Bangladesh with all legal obligation imposed by the government & to provide legal opinion when required:
objectives may include the following, but are not necessarily limited to

· The actual Internal Staff Regulations of Solidarités INTERNATIONAL Bangladesh is in line with the Bangladesh Labor Law and amendment acts

· The actual Internal Staff Regulations of Solidarités INTERNATIONAL Bangladesh is exhaustive in its clarification of the regulations applied to its employees in Bangladesh

· To officially validate an updated version of the Internal Staff Regulations 
· To surveillance and report any potential changes about labor law, tax, FDs any other relevant matters. 
· To review SI contract with suppliers, MoUs and other relevant documents and to make sure it’s in line with legal requirements.
4 METHODOLOGY & DELIVERABLES
The legal firm is expected:

· To examine different documents received from Solidarités INTERNATIONAL Bangladesh and to provide its written recommendations to ensure its compliance with the legal framework. 
· As per need to organize meetings with Solidarites International staff to further discuss the relevant tasks. 

· Meetings should be arranged in Solidarités INTERNATIONAL Bangladesh office or any other place upon the agreement of both parties and according to a planning agreed by both parties
· To validate the documents provided Solidarités INTERNATIONAL Bangladesh.
5 Payment terms 
We anticipate entering into a contract based on time charged and daily rates.

The consultant should consider to work 3 days/month for Solidarites International.
in case of need the consultant will be requested to work more than what is defined (3 days/month) and the he/she will be paid accordingly at end of the month.  

6 Proposal 
Potential suppliers will be required to submit two

Proposals one a technical proposal and the other a financial proposal. All proposals must

be signed and valid for a minimum of sixty (60) days.

Along with Your proposal you should provide following (legal documents):

• Copy of e-TIN certificate (TAX will be submitted using this e-TIN number)

• National ID/Passport copy 

• Copy of valid Trade license

• Copy of valid VAT/BIN Registration Certificate

• Provide a description of the law firm and professional biographies of the attorneys who will be principally responsible for the engagement. 

• Summarize the firm’s and attorneys’ qualifications, experience and capabilities relating to the scope of work.

• Detail information about past Similar experience 
• your financial provide should provide information about daily, hourly rate
• Information about geographic coverage of the firm within Bangladesh, considering the SI is operating in Dhaka, Cox’s Bazar, Teknaf, Shatkira and Bandarban 

7 CONTACT
HR Coordinator, dha.hr.coo@solidarites-bangladesh.org, 
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