Job Description

   Kg©m~Px mgš^qKvix  ms¯’vi e¨e¯’vcbv Kvh©µ‡gi mwnZ mivmwi m¤ú„³ GKwU c`| ms¯’v KZ…©K cwiPvwjZ cÖKí Kvh©µg ev¯Íevq‡bi  cvkvcvwk  cÖkvmwbK, Avw_©K, bxwZ wba©vibmn ms¯’vi wfkb-wgkb I j‡¶¨ †cŠQv‡Z  wbe©vnx  cwiPvj‡Ki mivmwi ZËveav‡b Kvh©µg cwiPvwjZ  n‡q _v‡K|

	µg bs
	`vwqZ¡ mg~n
	mywbw`ó KvR

	01
	Awdm  ch©v‡q
	· ms¯’v KZ…©K cwiPvwjZ cÖKí mg~‡ni Kg© cwiKíbv (gwmK/ˆÎgvwmK/evrmwiK) ˆZix‡Z mswkøó Kgx©‡K mnvqZv cÖ`vb I Aby‡gv`b|
· cÖKí mg~‡ni gyf‡g›U †iwRóvi ch©‡e¶Y
· `vZv ms¯’v I msMV‡bi g‡a¨  mKj ai‡bi wPwV c‡Îi Av`vb-cÖ`vb I Kwc msi¶b|
· cÖwkÿY gwWDj ‰Zix Ges †bcv‡j Ae¯’vbiZ mn‡hvMx ms¯’vi Kg©x‡`i cÖwZeÜxZv, Bb‡K¬vwmf GWz‡Kkb welqK (AbjvBb)cÖwkÿb cÖ`vb|
· cÖ‡qvR‡b Kvh©µ‡gi  †iKW© cÎ msi¶b

· miKvix, †emiKvix Awdm, ¯’vbxq BDwbhb cwil`, Mb¨gvb¨ e¨w³e‡M©i mwnZ †hvMv‡hvM I m¤úK©  ¯’vcb
· wewfbœ cÖKí  mg~‡ni e¨e¯’vcK/`vwqZ¡cÖvß‡`i mwnZ wbweo †hvMv‡hvM I  Kvh©  m¤úv`b wb‡`©kbv cÖ`vb
· mKj ai‡bi †óK‡nvìv‡ii  mwnZ †hvMv‡hvM I cÖ‡qvRbxq Z_¨   cÖ`vb

	02
	gvV  ch©v‡q
	· Kg© cwiKíbv †gvZv‡eK gvV ch©v‡q KvR ch©‡e¶b Kiv|
· cÖKí ev¯Íevq‡b †Kvb Ø›` m„wó n‡j wbim‡bi D‡`¨vM MÖnb

· myôz Kvh©µg cwiPvjbvi j‡ÿ¨  mswkøó KwgDwbwU I Ab¨vb¨ †÷K‡`i mv‡_ mve©ÿwYK mgš^q ivL‡eb|
· cÖK‡íi djcÖmy ev¯Íevq‡bi j‡ÿ¨ cÖK‡íi jM †d«g Abyhvqx mKj Kvh©¨ cwiPvjbv Ki‡eb|

	03
	wgwUs
	· cÖKí wfwËK `vZv ms¯’v, mn‡hvMx ms¯’v I miKv‡ii mwnZ wgwUs (gvwmK/ˆÎgvwmK) G Ask MÖnb|
· gvwmK óvd wgwUs G Ask MÖnb I weMZ Kvh©µg wb‡q ch©v‡jvPbv |
· Ab jvBb wgwUs G Ask MÖnb Ges †hvMv‡hvM ¯’vcb|

· mKj wm×všÍ, Kvh©µg wbe©vnx cwiPvjK‡K AewnZ Kiv|

	04
	mycviwfkb Ges gwbUwis 
	· w`K wb‡`©kbv †gvZv‡eK  KvR ch©‡e¶b I cÖ‡hvR¨ †¶‡Î gZvgZ, w`K wb‡`©kbv, mycvwik cÖ`vb|

· Kgx©  KZ…©K msM„nxZ Z_¨ mg~n cix¶v K‡i   h_v_©Zv hvPvB

· Kvh©µg msµvšÍ Z_¨vw` msMÖn. msi¶b I wbe©vnx cwiPvjK‡K AewnZKib|
· `vZv ms¯’v KZ…©K mycviwfkb Ges gwbUwis Kv‡Ri djvdj wbe©vnx cwiPvjK‡K AewnZ Kiv | cÖavb Kvh©vj‡q gwbUwis Kv‡R mn‡hvMxZv Kiv|

	05
	wi‡cv©wUs Ges WKz‡g‡›Ukb
	· Pvwn`v †gvZv‡eK cÖKí wfwËK gvwmK/ˆÎgvwmK cÖwZ‡e`b ‰Zix‡Z mswkó Kgx©‡K mnvqZv cÖ`vb I h_vh_ KZ©„c‡¶i  wbKU †cÖib Kiv |

	06
	†hvMv‡hvM I  mgš^qmvab
	· jw¶Z †óK‡nvìv‡ii mwnZ †hvMv‡hvM I cÖ‡qvRbxq wel‡q Kvh©µg  ev¯Íevqb Kiv |

	07
	cÖkvmwbK KvR
	· Kgx©M‡bi QywU. Kgx© wb‡qvM, e`jx, c‡`vbœwZ, cÖwk¶Y, Ab¨vb¨ wel‡q wmØvšÍ MÖn‡b wbev©nx cwiPvjK‡K mnvqZv Kiv|

	08
	wnmve welqK KvR
	· cÖKí/Kvh©µg Abyhvqx ev‡RU cÖ¯‘Z I wefvRb Ges wbe©vnx cwiPvjK‡K AewnZKib |
· mKj ai‡bi Li‡Pi wej/fvDPvi cix¶v Kiv|
· cÖKí wfwIK µq Kvh©µ‡g mnvqZv  Kiv|

	09
	Ab¨vb¨ KvR
	· ms¯’vi cÖwk¶b †K›`ª KZ…©K cÖwk¶b Av‡qvR‡b mnvqZv Kiv|

· wewfbœ cÖwk¶‡b Ask MÖnb Kiv &

· cÖK‡íi/Awd‡mi cÖ‡qvR‡b Ab¨vb¨ KvR Kiv|
· ms¯’v KZ©„K Av‡ivwcZ Ab¨vb¨ `vwqZ¡ cvjb Kiv|



