Photographer ToR 
Overview

Marie Stopes Bangladesh (MSB) wants to commission a photographer to capture images that document the work and impact of our new maternity centre based at Mirpur, Dhaka.
The images and stories may be used across a range of channels, including galleries on MSB website, corporate publications, information materials, and in the media. The role of the photographer will be to photograph images that capture and communicate MSB’s work. 

The brief is for a one-day assignment. 
General guidance

Consent

Informed consent must be gained from the subjects of photography, written case studies or filming.

Subjects must be made fully aware of the intended usage of the photo/case study/filming in which you would like them to feature and they must acknowledge that they understand. Anyone who is unwilling or appears uncomfortable about having their photo taken should not be pursued.

If possible and practical you should seek written consent from subjects (see attached form).  They must always receive a full verbal explanation of the intended usage and give their consent verbally.  

When photographing large groups of people it may not be possible or practical to speak to each person individually. You should, however, make every effort to ensure that everyone is fully aware of your activities and that people are not included in photography if they do not wish to be. 

Format

Images should be supplied as high-res JPEGs, supplied at 300dpi. Photos should be individually labelled with a brief caption within the metadata, including names of team members and client in the photo (if known), the location the photo was taken and what is happening in the photo and send via the HighTail file sharing system unless otherwise agreed. 
Delivery of photos

Photos and case studies should be delivered by 7 days. 
Themes and styles

The photos should follow MSI’s photography guidelines (attached). The pictures should illustrate the positive impact of our work. Images should be as natural and warm as possible 
Please find the detailed shot list below:
· Shots of the exterior. Where possible shots should be free of clutter. This may need to be taken early morning or evening. Please check with MSB for timings 
· Clinic showing MSB branding 
· Provider/Receptionist at clinic (including one where they are doing data entry)
· Pregnant women receiving PNC (weighing on scales, blood pressure taken etc.)

· Provider with client 

· Provider examining small infant (see MSK example)

· Women and baby 

· A couple with baby

· Provider shots

· Private cabins 

· Waiting area (with and without clients)

· Operating theatre 

Captions 

A team member from Marie Stopes Bangladesh will be available to support for the duration of the assignment.

Please work with the team member to make notes regarding the people you are photographing, including team members’ names and job titles. 

Zoom out to allow for crops

· The images on your website/social media will need to be cropped for different sizes. Please have a wide range of images which have a significant amount of space around the subject. 

So for example, this shot is too zoomed, in. It would be really hard to crop.
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This shot however has plenty of space around the doctor, so there’s a lot of space for cropping. 
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Keep backgrounds blurred/not too busy

To help us use images on your website, we want to ensure the photos aren’t too distracting from the text. Try and keep backgrounds either blurred (so the focus is on the subject) or clear of anything too distracting. We also want to make sure that if the image is in a clinic, that the clinic looks tidy and not messy!
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For example, here, clinic looks tidy, and there’s not too much going on in the image. 
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In this image we’ve also got a blurred background which helps keep the focus on the doctor. 
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Take pictures of your clinics

The new website template has a section to upload images of the clinics. Try to have a picture of the outside of the clinic to help people find where the clinic is, plus a few showing the best parts of the clinic inside. Again, make sure these pictures are as focused as possible on one subject, and don’t show the clinic looking messy. 

Here the clinic is the main focus of the image. They’re made sure the front garden is tidy. 
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