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ANNEX V TECHNICAL PROPOSAL TEMPLATES AND FORMATS
FORMAT-1: Concept paper
SECTION ONE:	Expression of interest, profile and experience of applicant 
(maximum 3 pages + filled formats 2 and 3)	AC1
1. Description of relevant experience and expertise of the organization for the mandate.
2. Expression of interest for the mandate.
3. List your current projects and funding partners (donors) (please detail project experiences as annexes using the template project sheet – use format 2 – one page per project – maximum 3 projects).
4. Provide the CV of 3 key professional staff of the organization to be working on the project (use format 3).
5. Description of key policies and the Internal Control Systems of the organization. In particular make reference to how the organization promotes Gender and Social Equity.

SECTION TWO:	Presence, capacity and context analysis of the proposed area(s) (Maximum 2 pages)	AC2
1. Context analysis of labor migration and issues related to access to justice at district and national level, including reference to the relevant legal frameworks.
2. Description of the organizational set-up and implementation capacity at national and district levels (incl. existing structures and staff at national, District level in the relevant locations)



SECTION THREE: 	Thematic/technical competence in access to justice for migrant workers 
(Maximum 6 pages)	AC3
1. Description of the applicant’s expertise on strengthening access to justice, and if available in particular for migrant workers.
2. Proposed activities and its implementation strategy to achieve the above-mentioned outcomes and outputs related to access to justice. In the design, consider the COVID 19 impact on MWs and families left behind and suggest specific actions addressing the main challenges. Also describe assumption & risks as well as mitigation measures. Please use the following format in landscape.
 
	Outcome
Output
	Proposed Activities 
	Implementation strategy 
	Assumptions and Risk 
	Mitigation measures

	


	 
	
	
	

	
	 

	
	
	



3. Description of the Applicant’s knowledge management and advocacy strategies and approaches for access to justice for migrant workers with reference to specific experiences/projects.

SECTION FOUR: 	Linkages and rapport with relevant local, national and regional networks, and institutional stakeholders and policy influencers; as well as synergy projects.
(Maximum 2 pages)	AC 4
1. Description of existing working relations of the applicant with relevant stakeholders and institutions at national and district level; or if not existing, strategies to build them up.
2. Description of the applicant’s network(s) with thematically relevant GO and NGO legal aid entities organizations at local and national level, and with national and regional advocacy networks.
3. Description on how the applicant will mobilize synergies with existing own projects as well as other relevant projects implemented by other organizations in the field of labour migration and/ or access to justice at national level and in the selected District(s).


SECTION FIVE: 	Financial Offer 	AC 5
4. Provide a financial offer displaying the needed financial resources to execute the said project. Kindly note that this budget will only be indicative. Please use the template budget sheet in Annex VI as a format.
5. [bookmark: _GoBack]The budget shall be provided per Activity, as well as a detailed breakdown of management, staffing and office costs.





FORMAT-2: Project Sheet - Work experience in relation to the call for proposal 
Please use one sheet per project to detail previous and current work experiences related to call for proposal. Please do not include work experience that terminated more than 5 years ago and is not related to the relevant thematic area. Please include a point of contact of the funding agency who could be contacted for a reference. With this indication you give consent that Helvetas may contact the donor for a reference. Project sheets are to be annexed to the Technical Proposal.
	Project Name:

	Name of Team leader/head of the project:
	Funding agency(ies) and point of contact: 

	Project location:(Districts)
	Project start date: (month/year)

	Name of stakeholder:
	Project completion date:(month/year)

	Worked with Local NGOs/CBOs (If yes, please mention the names of NGOs/CBOs):

	Type and narrative description of project:

	Nature of services provided:

	Brief description of results (supported by smart indicators) achieved of the project:

	Number of the project personnel and the targeted beneficiaries:
	Total Budget (BDT.):

	
	Programme cost 
	Service cost

	
	
	



Signature of the Firm’s authorized representative: _______________________
(Note: Each individual project’s information should be provided in the separate sheet accompanied by supportive evidence (e.g. copy of contract/work completion certificate from client, etc.)
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FORMAT- 3:  Curriculum Vitae (CV) for Proposed ADD DESIGNATION
Please use this structure to present the CV of the proposed 3 key staff working on the project (CVs are to be placed as annexes to the technical proposal).
MAXIMUM LENGTH per CV: 2 pages. 
Proposed name of the Position:  	

1. Name of Expert[Insert full name/surname]:  	

2. Date of Birth: ______________  Citizenship:                                    Gender:________

3.	Education/Academic Qualification [Indicate college/university and other specialized education of expert, giving names of institutions, degrees obtained, and dates of obtainment]:  	
4. 	Membership in Professional Associations (If any):		
5. 	Other Trainings (Indicate significant training):  		
6.	Years of Work Experience: [List name of districts, details of work experience and number of years worked]	
7.	Languages [For each language indicate proficiency: good, fair, or poor in speaking, reading, and writing]:  	
8.	 Area of Expertise [Indicate one each for e.g. construction management and designs of trail bridges, social development, community development and safeguards, capacity development etc.  ]:	_______________________________________________________________________	
9.	Employment Record and key responsibilities: [Starting with present position, list in reverse order every employment held by expert since graduation]
10. Detailed Tasks Assigned: [List all tasks to be performed under this assignment]
11. Certification:
I, the undersigned, certify to the best of my knowledge and belief that, this CV correctly describes my qualifications and my experience. I am committed to undertake the assignment within the validity of Proposal. I understand that any willful misstatement described herein may lead to my disqualification or dismissal, if engaged.


	 Date:  	
[Signature of proposed person]	Day/Month/Year
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