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TO:


Address:


Phone #:


E-mail:



FROM:
DANISH REFUGEE COUNCIL

Address:
Baharchora, Cox’s Bazar

Phone #:
+880 1880029845

E-mail:
rfq.bgd@drc.ngo 


The Danish Refugee Council (DRC) with funding from the various donors hereby request you to submit price quotation(s) for the purchasing agreement for supply of the item(s) listed on the attached Bidding Form titled RFQ No. “RFQ-BGD-PA-2021-007” for Laptops. 

A purchasing agreement (PA) is an agreement with a single supplier to establish terms governing contracts that may be awarded during the period of the PA. DRC, as contracting authority, does not guarantee any volume of orders under PAs as all purchases will be based on the needs and activities of DRC. The PA will set prices for the PA duration. 

The PA will set prices for the period of 12 months time with possibility of extension.  

When an PA is established with a supplier, the purchasing mechanism will be based on a Purchase Order - so when DRC requires goods or services, a Purchase Order will be sent to the supplier to contract each specific order and confirm terms. Each Purchase Order will be an individual contract based on the agreed terms in the PA.

RFQ INSTRUCTIONS

1. Submission of Bid
Due to COVID-19  we are not accepting any hard copy bid. Kindly send bid by email to the following dedicated, secure & controlled email address: rfq.bgd@drc.ngo 

THE RFQ BID FORM CANNOT BE EMAILED TO ANY OTHER DRC EMAIL ADDRESS. The supplier will automatically disqualified from the process if any other DRC email address is copied in bid submission. 

Any Bids not received on the official DRC Bid Form, or in a sealed envelope will be disqualified for non-compliance with these RFQ Instructions.

All Bids received in pencil will be disqualified.

2. Registration : 
All vendors must register with Danish Refugee Council (DRC) prior to being awarded a contract.
If you are not already a Danish Refugee Council (DRC) registered vendor please send back the following documents, after they are fully completed, signed, stamped and dated, under the Resources and Documents section:
•	Supplier Registration Form – Duly signed
•	Danish Refugee Council (DRC) Terms and Conditions – please confirm acceptance of the same by signing the Terms and Conditions. For questions or clarifications regarding Terms and Conditions please contact the Danish Refugee Council (DRC) Supply Chain Unit at: bgd.procurement@drc.ngo 
•	Supplier Code of Conduct – confirm adherence to the supplier Code of Conduct by returning this form fully completed and signed.

Only the supplier’s authorized representative can sign above documents.
Note that for certain categories of supplies or services, Danish Refugee Council (DRC)  may require a physical inspection prior to considering your company as registered.
Please provide your trade license, TIN & BIN Certificate.


3. Prices
All Bids must include all customs and taxes payable (VAT & TAX) in the country of delivery unless the RFQ specifically requests a Bid is other than DDP (INCOTERMS 2020).
All Bids must be in the currency stated on the RFQ Bid Form. Bids in any other currency may be disqualified.
DRC reserves the right to correct any incorrect calculations on the Bid F2orm.
4. Validity of Offer
Your Bid must be valid for the ‘Bid Validity Period as stated on the Bid Form. Bids not meeting the Bid Validity Period may be disqualified. DRC will attempt to notify all suppliers of the outcome of their Quotations by 7th October 2021.

5. Evaluation of Bids
All Bids received and accepted will be evaluated as follows:
Administrative Evaluation: Evaluated to ensure compliance with all the RFQ requirements and to ensure that all Bids and calculations are readable and acceptable. For the purpose of evaluating administrative requirement, DRC RFQ Bid Form should be filled properly, signed and stamped.  

Essential Criteria: All Bids that passed the administartive evaluation will undergo an evaluation based on following essential criteria. 
· Delivery terms are DDP (Incoterms 2020)
· Offer made in BDT Currency 
· Technical specification
· Supplier shall be a primary one
· Must have service point at or near Cox’s Bazar
· 3 years international warranty & sapre parts warranty

Bids that comply with the requested items, specifications, and delivery conditions will be classed as ‘responsive’ (acceptable). Only Bids classed as ‘responsive’ (acceptable) will progress onto the Award Criteria stage. ‘Non-responsive’ bids (not-acceptable Bids) will no longer be under consideration at this stage.

6. Contract Award
The criteria for contract award is: 
Price: 45%
Quality: 45%
Delivery Lead Time: 10%


7. Post Award Check: 
DRC may conduct physical verification of supplier along with verification of trade licence, tax registration and updated legal status. 

8. RFQ Enquires
All enquires and questions should be addressed to bgd.procurement@drc.ngo All Q&A’s will be shared with all invited suppliers.

Under DRC’s Anticorruption Policy, Bidders shall observe the highest standard of ethics during the procurement and execution of such contracts. DRC will reject a Bid if it determines that the Bidder recommended for award, has engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, or in executing, the Contract. 

Supply Chain Department
 
	Request for Quotation Details

	RFQ #:
	RFQ-BGD-PA-2021-007
	Currency of Bid (3-letter code):
	BDT

	RFQ Issuing Date:
	21/09/2021
	Bid Validity Period (days):
	90 Days

	RFQ Closing  Date & Time:
	28/09/2021
 5.00pm 
	Required Delivery Destination:
	DRC CXB office

	Questions to the RFQ: 
	bgd.procurement@drc.ngo
This e-mail is not for RFQ Quotation Submission

	Required Delivery Terms:
	DDP (INCOTERMS 2020)



	For DRC to Complete
	 For Supplier to Complete

	Item #
	Description

	Unit/ Measure 
	Quantity
	Unit Price (including VAT + TAX)


	1
	Laptop
As per below required specification

N:B Initial Order would be for 20 laptops
	Piece
	1
	

	
	
	
	GRAND TOTAL
	


 
TECHNICAL DETAILS FOR LAPTOPS:
	Model
	Lenovo ThinkPad E14/L13/L14 or Similar 


	
Processor Type
	

Intel 10th Generation Core i5-10210U 1.4 GHZ, up to 4.2 GHz (turbo boost)

	Display
	Display Size: 14.0 Full HD
Display Resolution: (1920x1080)
Display Technology: Anti-glare

	Memory
	16GB DDR4 2666MHz RAM

	Storage
	256 SSD M.22280 NVMe Opal TLC

	Graphics
	Integrated Intel UHD Graphics

	Operating System
	Windows 10 pro

	Battery
	3 cell, 45Wh, 12.8 hours

	Adapter
	65W

	Input Devices

	Keyboard
	Non-Backlit – English

	WebCam
	HD720p camera, fixed focus with Shutter

	Network & Wireless Connectivity

	Wi-Fi
	Intel Wi-Fi 6 AX201 (2x2 AX)

	Bluetooth
	Bluetooth 5.0

	Ports, Connectors & Slots

	USB (s)
	1 x USB 3.1 Gen 1 Type-C (Power Delivery and DisplayPort Alt Mode)
2 x USB 3.1 Gen 1 (1 always on)
1 x USB 2.0
1 x RJ45

	HDMI
	1x HDMI 1.4b

	Audio Jack Combo
	1x Headphone / microphone combo jack

	Warranty
	Device warranty 3 years international Warranty 
Battery: 1 year 
Spare parts Warranty Service: 2 years for Display,keyboard,mousepad ,SSD.


	Backpack
	Standard backpack

	Minimum Stock Availiability
	The awarding supplier must keep a minimum stock of 10 Laptops for DRC always withing the purchase agreemen period.


	Service point
	Shall have service point near Cox’s Bazar so that technician can visit and provide support if required.

	After Sales Service
	Must disclose the whole details about after sales service.



Offered Delivery Day from Day of PO: ______________ Calendar days
I certify that I have read and understood the DRC General Conditions of Contract for the Procurement of Goods and the DRC Supplier Code of Conduct. I further certify that the above mentioned company has not engaged in corrupt, fraudulent, collusive, or coercive practices in competing for, or in executing, any Contracts.

	Company Name: 

	Contact Person: 

	Position: 

	Phone: 

	Email: 

	Signature: 

	Date: 



Please stamp this Bid Form with your Company Stamp
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