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[bookmark: _Hlk166392108]Expression of Interest (EoI)
For Vendor Enlistment
(Period-June 2024-December 2026)

Issuance Date:		May 15, 2024
Deadline for Offers:	May 29, 2024, no later than 11:30 AM Bangladesh Standard Time.
Description:		Expression of Interest (EoI) for Vendor Enlistment
For: 			Bangladesh Higher Secondary Education Activity (HSEA)
Funded By:		United States Agency for International Development (USAID),
			Cooperative Agreement No.: 72038823CA00007
Implemented By:	Chemonics International Inc. 
Point of Contact:		BGD-HSEA-Procurement@chemonics.com 
Contact Person:		Procurement and Logistics Manager 
***** ETHICAL AND BUSINESS CONDUCT REQUIREMENTS *****

Chemonics is committed to integrity in procurement, and only selects vendors based on objective business criteria such as price and technical merit. Chemonics expects vendors to comply with our Standards of Business Conduct, available at https://www.chemonics.com/our-approach/standards-business-conduct/.  

Chemonics does not tolerate fraud, collusion among offerors, falsified proposals/bids, bribery, or kickbacks. Any firm or individual violating these standards will be disqualified from this procurement, barred from future procurement opportunities, and may be reported to both USAID and the Office of the Inspector General.

Employees and agents of Chemonics are strictly prohibited from asking for or accepting any money, fee, commission, credit, gift, gratuity, object of value or compensation from current or potential vendors in exchange for or as a reward for business. Employees and agents engaging in this conduct are subject to termination and will be reported to USAID and the Office of the Inspector General. In addition, Chemonics will inform USAID and the Office of the Inspector General of any vendor offers of money, fee, commission, credit, gift, gratuity, object of value, or compensation to obtain business.

Offerors responding to this EOI must include the following as part of the proposal submission:
· Disclose any close, familial, or financial relationships with Chemonics or project staff. For example, if an offeror’s cousin is employed by the project, the offeror must state this.
· Disclose any family or financial relationship with other offerors submitting offers. For example, if the offeror’s father owns a company that is submitting another offer, the offeror must state this. 
· Certify that the prices in the offer have been arrived at independently, without any consultation, communication, or agreement with any other offeror or competitor for the purpose of restricting competition.
· Certify that all information in the offer and all supporting documentation are authentic and accurate.
· Certify understanding and agreement to Chemonics’ prohibitions against fraud, bribery, and kickbacks.

Please contact HSEA Chief of Party frowand@chemonics.com with any questions or concerns regarding the above information or to report any potential violations. Potential violations may also be reported directly Chemonics at to BusinessConduct@chemonics.com or by phone/Skype at 888.955.6881 























Note: Short listed Vendors will be provided with detailed specification of Work/Supplies/Contract during the period 01 June 2024 to 31 December 2026	
Vendor Information Form
(Period - June 2024-December 2026)


1.	Name of Organization:	_______________________________________________________

2.	Nature of Business:	_______________________________________________________

3.	Owner’s Name:	_______________________________________________________

4.	Present Address:	_______________________________________________________

5.	Number of years/months:	_______________________________________________________
	In current address

6.	Minimum 2 Key contact person /representatives’ information: 

Key contact person 1: 

	a.	Full Name:	_______________________________________________________

	b.	Designation:	_______________________________________________________

	c.	Contact No:	_______________________________________________________
	
	d.        Email Address: 	____________________________________________________________

Key contact person 2: 

	a.	Full Name:	_______________________________________________________

	b.	Designation:	_______________________________________________________

	c.	Contact No:	_______________________________________________________
	
	d.        Email Address: 	_____________________________________________________________

7.	Years of experience 
	In the business:	_______________________________________________________

8.	Official telephone/mobile no: ___________________________________________________

9.	Official E-mail address:	_______________________________________________________

10.	Trade License No.:	_______________________________________________________

12.	TIN No.:	_______________________________________________________

13.	VAT Registration No.:	_______________________________________________________

14.	Bank Reference:
 
a. Name of Bank:   _____________________________________________________

b. Branch name:    _____________________________________________________

c. Account Name: ______________________________________________________

15.	References of other organizations worked with:
	Sl. No.
	Name of the Focal Person & Contact Number
	Designation
	Company Name
	Address

	01.
	
	
	
	

	02.
	
	
	
	

	03.
	
	
	
	



16.	Attachment:
a.	Trade License copy:	Attached.

b.	TIN certificate Copy:	Attached.

c.	VAT registration certificate Copy:	Attached.



17.	Please ( ) in the following Table based on your interest to bid:

		a.	General Supplies (Stationeries, Office Supplies & Training Materials).
		b.	Printing Supplies (Printing, Packaging, Publications, Banner, Signage, Newspaper & Electronic Advertisement, and related items.)
		c.	Event Management, 360- Communications and Advertising (All kinds of creative design conception and creation for digital, social, and traditional media. Film production, TV spot, OVCs, graphics design, script writing, animation, social and digital media campaigns and other traditional and non-traditional communications content development. Large, medium, and small scale outdoor-indoor events, door-to­door activation, national level events, community level engagements.
		d. 	Promotional & Gift Items (Crest, T-shirt, Cap, Pen, Ceramics Items, Campaign Materials, Gift Items, Office Bag, Jute Bag and related items.)
		e.	Transport service, vehicle rental service. (Monthly and Daily Basis vehicle rental service)
		f.	Travel agencies. (Air tickets, and Visa processing service)
		g.	IT Equipment, Electronic / Electric Goods (Computer/Laptop, Monitor, TAB, Printer, UPS, Generator, TV, Freeze, Micro-oven, Mobile Phone, Air Condition, Air Purifier, Paper Shredder, and related items.)
		h.	Catering/ Food Supplies. 
		i.	Furniture / Wood & Others.
		j.	Translations, Interpretations, and Script writing.
		k. 	HR Management Service 
		l. 	Financial Audit Service
		m.	Research Agency, Consultation Firm
		n.	Security Service Provider 
		o.	 Others (please specify): _______________________________________________

I do hereby declare that the above information and data are true. I also declare that I will abide by all the guidelines relating to the enlistment of Chemonics International Inc.



								________________________
Full Name:							Signature with seal and Date
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