
 
 
 

1 
 

Terms of Reference: Oversight Officer  
Bangladesh Country Coordinating Mechanism (BCCM)   

Updated: November 2023 by BCCM 

 

Overview Oversight is a key function of the Country Coordinating Mechanism (CCM), focus-
ing on the essential financial, programmatic and management aspects of the grant 
portfolio. Global Fund supported interventions contribute to the broader national 
health response via an enhanced use of strategic information and a risk manage-
ment approach. The CCM Secretariat (particularly through the oversight officer) 
plays a key support role for this function, which ranges from facilitating logistical 
arrangements and coordination with the oversight committee to information syn-
thesis and analysis.  This document can be used when an oversight officer is part 
of the staff of the CCM Secretariat or in cases where an Executive Secretary is 
directly supporting the implementation of oversight activities for the CCM. The 
document also considers specific tasks for countries currently preparing for or al-
ready going through transition-related processes. 

Objectives of 
the position 

1. Facilitate and support analytical data-driven discussions and decision- 
making. 

2. Provide support to oversight planning and implementation. 
3. Provide technical and administrative support to the CCM oversight  

committee. 

Scope of Work   Operational Area 1: Support Oversight Planning and Implementation 

 Update the CCM oversight plan in coordination with the Executive Secretary and 
the oversight committee and obtain full endorsement for this plan by the CCM. 
The oversight officer will then ensure the plan details specific activities, tools 
and methods for data collection, analysis and reporting, individual and/or con-
stituency responsibilities, relevant elements and indicators related to risk man-
agement, issues related to sustainability or transition (where relevant), and re-
alization of co-financing commitments / co-financing tracking (if possible, based 
on country context). The oversight officer then ensures the plan, tailored to the 
country’s grant objectives and priorities, is implemented. 

 Assist the oversight committee in the implementation of the annual oversight 
work plan. Ensure the implementation of activities of the oversight process (i.e. 
collection of information, analysis, provision of recommendations to the CCM 
General Assembly, following up on actions decided by the CCM and sharing 
oversight information with Global Fund on a frequent basis).  

   Communicate/coordinate with Principal Recipients (PRs) in the preparation 
and presentation of oversight reports (based on key insights from the CCM 
dashboard, progress update/disbursement requests (PUDRs), Grant Manage-
ment Dashboards, and/or other reporting tools available).  
o If dashboards are available, manage and lead their generation, presenta-

tion and analysis.  
o If dashboards are not available, develop and provide appropriate tem-

plates and liaise with PRs to establish clear procedures and formats for 
frequent information sharing.  

 In transition preparedness settings: 
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o Support the oversight of the implementation of a transition plan. 
o Conduct oversight of agreed actions to strengthen sustainability of the na-

tional response and/or health systems. 
o Support CCMs to identify key sustainability, transition and co-financing 

priorities for targeted efforts. 
o Share and disseminate knowledge on sustainability, transition and co-fi-

nancing priorities. 

 In countries with transition grants (i.e., that are transitioning from Global Fund 
financing): 

o Ensure adequate oversight of implementation of activities detailed in the 
transition grant and transition plan.  

 
Operational Area 2: Provide Technical and Administrative Support to the CCM 
Oversight Committee 

 Support the oversight committee in the implementation of oversight activities 
throughout Global Fund’s grant life cycle (i.e., funding request preparation, 
grant-making, implementation and closure). 

 Support the preparation and implementation of quarterly oversight committee 
meetings, ensuring all relevant information is adequately synthesized and or-
ganized to facilitate discussions.  

 Support the oversight committee in the preparation and implementation of in-
formation collection activities, including meetings with PRs, site visits, consul-
tations with specific groups (e.g., community-based monitoring initiatives, 
where these exist).   

 Develop and share procedures and templates to conduct site visits and sup-
port the oversight committee in their implementation. Whenever possible, lev-
eraging other in-country field visits (e.g. field visits organized by the Ministry 
of Health and other donors, etc.). Specific tasks include: 
o Analysis of issues to be explored during the site visit. 
o Documentation of the site visit team’s findings and recommendations. 
o Submission of the site visit findings and recommendations to the oversight 

committee. 

 Ensure that all oversight committee members are informed about Global Fund 
oversight policies, guidelines and tools.  

 Develop minutes of oversight committee meetings, including recommendations 
provided and actions agreed. 

 Track CCM decisions and actions based on the oversight committee’s recom-
mendations. 

 Carry out additional tasks under this operational area as requested by the CCM 
chair. 

Operational Area 3: Facilitate and support analytical data-driven discussions 
and decisions 

 Synthesize and analyze relevant information from different sources to support 
data-driven discussions of the CCM and its committees.  

 Analyze data and triangulate with site visit reports to identify critical implemen-
tation and risk mitigation challenges of PRs. 

 Summarize critical grant implementation issues and present them to the 
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oversight committee using the available formats/tools.  

 Ensure that all key processes are driven by strategic information drawn from in-
country sources and Global Fund-specific-supported interventions. 

 Work with Global Fund Country Team, PRs, and the oversight committee to hold 
and maintain ongoing data-driven dialogue for grant performance purposes. 
The data-driven dialogue includes the identification and analysis of key finan-
cial, programmatic, management and risk-related issues/information contained 
in PR reporting tools and/or available oversight tools. An important aspect of 
analysis is the assessment of consistency of financial and programmatic data 
as well as the potential effect of identified risks on grant performance and on 
national program performance. 

 Support the CCM (through the oversight committee) to actively oversee and 
manage risks, by ensuring that they are adequately identified and mitigated. 
This includes taking part in the development of risk assurance planning and 
validation processes. 

 Support the oversight committee in tracking the status of co-financing commit-
ments using available tools or procedures.  

 Oversee timely and accurate updates of reporting tools (e.g. dashboards, where 
these exist) and support the oversight committee presentations to the CCM. 

 Ensure that information from community-based monitoring initiatives (where 
these exist in the country) is considered and incorporated in the oversight as-
sessments and reports.  

Key Perfor-
mance Metrics  
 
 
 
 
 
 

1. Quarterly tracking and reporting on the absorption of resources available for over-
sight within the CCM funding agreement. 

2. Timely submission of analysis/technical summaries/completed oversight tools to 
support the oversight committee meetings. At least five working days before each 
meeting is considered best practice. 

3. Timely submission of draft minutes of oversight committee’s quarterly meetings 
with PRs to the oversight committee. Three working days after each meeting at 
the latest is considered best practice. 

4. Timely submission of site visit reports to the oversight committee chair. Three 
working days after each visit is considered best practice.   

5. Biannual oversight orientation for all new oversight committee members.  

Remuneration:  
 

Oversight Officer will be paid a consolidated amount of Gross Salary of BDT 
150,000/- (One Hundred Fifty Thousand Taka Only) per month. Other benefits (if 
any) will be applicable for this position according to BCCM policy and guidelines as 
well as according to the Global Fund and BCCM approval of budget for this post under 
BCCM Secretariat. Tax needs to be paid by himself and tax slip submitted to the office 
of BCCM  
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Reporting and 
Communication 
Lines: 

The oversight officer reports to the BCCM Coordinator and BCCM Oversight  
Committee Chair. Oversight Officer is also accountable to the BCCM  
Coordinator for daily basis work and accountability. In addition, the oversight officer 
works and coordinates with the BCCM Oversight Committee, BCCM Secretariat 
Staff, BCCM Executive Committee, BCCM Members and Alternate Members, Other 
BCCM Committee Members, BCCM Constituencies the GF Country Team (when 
possible and during country visits), and Principal Recipients of the GF Grants in 
Bangladesh as well as TB, Malaria, HIV and CVID19 stakeholders. 

Period of  
Performance: 

First three months will be the probation period from the joining date at this posi-
tion. Initially the contact will be till 31st December 2024 which might be extended but 
depending on the GF allocation of budget for salary & benefits against this position, 
excellence of performance and requirement of BCCM. It is full time job from 09.00 am 
to 05.00 pm daily from Sunday to Thursday (weekly five days) but may need to attend 
office on Friday and Saturday according to the Government requirement in urgent and 
necessary situation.  

Qualifications, 
experience and 
skills 

Qualifications and experience 
 Minimum Master Degree in Social Sciences with Master’s in Public Health; or 

MBBS with Master’s in Public Health.  
 At least 05 years of experience in Public Health project specially in Health 

Governance including 2 years in leading managerial position in National and 
International Organizations, UN Agencies, Bilateral Organizations and na-
tional-level project planning, monitoring, evaluation related to TB, Malaria and 
HIV programs; Global Fund Grants implementation and oversight experience 
will be added value. Knowledge on epidemiological and programmatic indica-
tors for, HIV, TB, Malaria and COVID-19 and key financial indicators 

 Experience in project-level or state/national-level monitoring and evaluation 
system implementation. 

 Familiarity with Global Fund CCM Policy and Oversight Function is desirable. 
 In transition preparedness settings: familiarity with Global Fund transition-re-

lated processes and Global Fund’s sustainability, transition and co-financing 
guidance (desirable). 

 Familiarity with country’s health system structures. 
 Familiarity with epidemiologic indicators for HIV, TB and malaria and financial 

indicators. 
 Experience working in a multi-stakeholder governance environment. 

 
Skills 

 Proficiency in data collection, triangulation and information analysis from dif-
ferent sources. 

 Policy decision-support, strategic analysis and reporting. 
 Proficiency in the synthesis of financial, programmatic and management infor-

mation.  
 Proficiency in the use of Microsoft Office, particularly Microsoft Excel and Mi-

crosoft Project. 
 Ability to work effectively with staff and organizational stakeholders. 
 Strong inter-personal skills and proven ability to communicate and interact with 

high-level officials from the government, NGOs, UN agencies and the private 
sector. 

 Strong writing, presentation, facilitation and communication skills. 
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 Ability to handle multiple tasks simultaneously, set priorities and work inde-
pendently as well as part of a team. 

The BCCM Recruitment Committee reserved all rights to make any decision for this 
Appointment. Candidate needs to submit photocopies of all the academic and 
experience certificates, NID and necessary documents with the joining letter. 

 

Age Limit: Up to 40 years (as on last date of application) 

How to apply: Application needs to be sent to bccmsecretariat@gmail.com with a cover letter 
(describing candidate’s suitability and potential in contribution to the position), detailed 
CV, recent photograph, and scanned copies of educational certificates, experience 
certificates and NID. Incomplete application will NOT be considered. Application 
deadline is 15 November 2023.The BCCM Recruitment Committee reserved all rights 
to make any decision for this recruitment. Only short-listed candidates will be 
considered for further process. Only short-listed candidates will be called for the 
written test and interview. 

 


