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Job Profile
	JOB TITLE  
	Community Transformation Advisor

	GROUP 
	International

	TEAM 
	Asia – Bangladesh

	LOCATION 
	Dhaka

	RESPONSIBLE TO 
	Country Representative (Bangladesh) 


PART 1 – JOB DESCRIPTION 
1. JOB OVERVIEW 

As part of the senior management team to lead and advance the CCT process through local churches in Bangladesh and support the Country Representative in achieving results as stated in Country Strategy. 
2. POSITION IN ORGANISATION

· Grade: 3
· Reports to: Country Representative 
· Direct Reports: Line manage where applicable
· Closely coordinates with the Senior Management Team?

· Liaises closely with Community Transformation Lead (Asia)

· Liaises closely with selected partners and consortia involved in accessing donor funding

· Liaises closely with relevant UK-based Teams (e.g. CCT, TNE)
3. ORGANIZATIONAL REQUIREMENTS

· The post-holder will, at all times, carry out their responsibilities with the utmost respect for the protection of children in accordance with Tearfund’s Child Protection Policy.

· The post-holder will be required to actively participate in the spiritual life of Tearfund in the following ways:

· To model godly leadership in all aspects of character and conduct.

· To lead or contribute in Christian worship, prayer, teaching and biblical reflections during collective staff prayer times and encourage staff to attend as is appropriate.

· To be committed to and share in the outworking of Tearfund’s Mission, Purpose, Values and Beliefs statement.

· To actively work and live in accordance with Tearfund’s Statement of Faith and Tearfund’s Christian ethos.

· To pursue and maintain a Christian faith through ongoing personal spiritual development and a relationship with God.

· To provide support and spiritual encouragement to staff and colleagues, in line with biblical principles. 

· The post-holder will be expected to behave in accordance with Tearfund’s ‘Code of Conduct’ as referred to in the Personal Conduct Policy. 

4. KEY RESPONSIBILITIES

4.1 PROGRAMME STRATEGY  
· Support the Country Representative in developing and maintaining an appropriate CCT strategy to support programme implementation in accordance with target expenditure ratios and Tearfund’s funding strategy guidelines.

4.2 PROGRAM MANAGEMENT 
· To develop a countrywide CCT strategy that complements and enhances other sector activities that Tearfund Bangladesh is engaged in 

· To coordinate the various CCT initiatives taking place through Tearfund’s partnerships and relationship with other organizations

· To represent Tearfund and promote CCT in various inter-church and denomination forums in Bangladesh and international where required

· To be aware of developments in CCT thinking in other Tearfund countries and apply those learnings in-country in cooperation with the Asia CCT Advisor

· To train trainers in the Bangladesh CCT process

· To create a resource pool of trainers empowering them with learning materials and supporting them with regular personal communications, advice and mentoring, both spiritual as well professional 

· To create with the input of partners, a training process that makes best use of resources available to deliver the maximum impact 

· To set up mini research projects within the existing training programmes that tests the effectiveness of various forms of CCT content and delivery mechanisms

· To be effective administrator of a programme and budget, respecting reporting schedules and delivering Tearfund organisational requirements to the highest level

· To be a pastoral and theological resource to the Bangladesh team as required
4.3 TEAM MANAGEMENT  
· Lead and manage the CCT function of the country programme, providing proper supervision, guidance and mentoring of CT Officer to ensure effective performance and compliance with standard systems.

· Conduct 6-monthly performance appraisals for staff in the team, and encourage the personal development of individual (including personal development plans and the identification of training needs).

· Conduct exit interviews, disciplinary and grievance procedures, as required, for staff in the team.
· Support the capacity building of partners and their staffs. 
· Where appropriate provide pastoral support to staff in the Bangladesh team.

4.4 EXTERNAL REPRESENTATION 
· Support the Country Representative in maintaining constructive working relations with other NGOs, UN agencies, host governments (including both formal authorities and informal faction where applicable).

· In consultation with the senior management team, liaise with bilateral and multilateral donors on all aspects of Institutional funding.

· Where appropriate build the CCT capacities of selected Tearfund partner organisations by providing relevant advice and guidance.

PART 2 – PERSON SPECIFICATION 
JOB TITLE: community transformation Advisor
	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS


	· To have sufficient theological education qualifications to be respected by church leaders
	· B.th / M.Div / Masters in Social Science Degree

· Management qualification

	EXPERIENCE


	· To be dedicated to the continual search for God’s truth through the Word of God as manifested in the witness and mission of the local church

· To have a fundamental orientation to life and relationships that seeks to empowerment of others first and foremost

· To have a calling to make ‘disciples’ of the CCT process


	· Proven experience in 
Project design and management &
· Pastoral Care 
· Deep understanding on Integral Mission

	SKILLS/

ABILITIES


	· Leadership skills

· Negotiation and representation skills

· Analytical skills

· Problem solving skills

· Training skills

· To be known to speak less and listen much more!

· To be able critically analyse organizational processes 

· To speak and write fluently in Bangla and English, with the additional but optional advantage of speaking one of the Bangladesh tribal languages

· Ability to lead, participate and facilitate in collective staff prayer and bible studies
	

	PERSONAL QUALITIES


	· Committed Christian with a personal relationship with God

· Committed to regular Christian fellowship with other Christians

· Christian motivation in relation to injustice and serving those in need.

· Emotionally & spiritually mature 

· Commitment to accountability to beneficiaries and transparency, showing dignity and respect, and demonstrating listening and understanding

· Team player 
	· Experience of working in cross-cultural situations with sensitivity.
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