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Application Form – Political Officer
NOTE: Candidates must complete this application form in full. Failure to complete this form will result in the rejection of the application. You must clearly demonstrate in answering the screening questions how you meet the education, experience, and abilities listed in the essential and asset qualifications. You must provide specific examples to demonstrate clearly how you meet the qualifications. We cannot make any assumptions about your experience. Simply saying you have the required qualifications or listing your current duties will not be sufficient. Instead, you must provide concrete and detailed examples that clearly explain where, when, and how you gained the experience or ability. Asset criteria are desirable and may be used at any point of the selection process. You may be offered the position even though you do not meet any or all of the asset qualifications. No additional information will be sought beyond what you submit in your application.
	Personal Information

	First Name 
	
	Last Name 
	

	Residential address

	

	Contact Information (email, phone)
	

	Area of Selection : 

Please check “X” or fill where applicable 
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      Bangladeshi citizen residing in Bangladesh
      Canadian citizen currently residing in Bangladesh
      Employee of the High Commission of Canada in Bangladesh  
      Spouse of a Canadian-based staff 

	Education requirement 

	
	Description 

	Indicate the degree received, University, and year awarded


	      I meet the requirement  

      I do not meet the requirement 



	Language Proficiency 

Please check “X” where appropriate 

	Level
	Native 
	Advanced 
	Intermediate 
	Beginner  
	None  

	English 
	
	
	
	
	

	Bangla
	
	
	
	
	

	French
	
	
	
	
	

	Other Language (please specify)
	


ESSENTIAL QUALIFICATIONS
	Experience  



	· At least five years’ experience working as a political and/or governance officer in a government body, research organization, think tank, diplomatic mission, or international organization.
	Describe


	· Experience in conducting research and analysis, drafting reports, briefing materials, and providing advice to management.


	Describe


	· Experience organizing events such as panel discussions and conferences in-person and virtually (online). 



	Describe


	· Experience building and maintaining a network of contacts.


	Describe


	· Experience preparing correspondence as well as communications materials such as speeches, talking points, press releases and content for social media.
	Describe


	Computer Skills


	· Microsoft Office (including Word, Excel, PowerPoint, and Outlook).


	Describe


	· MS Teams, Webex, WhatsApp and Zoom. 


	Describe


	Knowledge



	· Extensive knowledge of the political, human rights and security affairs of Bangladesh.


	Describe


	· Good understanding of the political, social, economic and international relations aspects of the Rohingya crisis, and a good grasp of its local, national and regional repercussions and policy implications.


	Describe


	· Knowledge of influential governmental and civil society individuals and organizations (national and local) in Bangladesh, including those who work on policy and project implementation related to the Rohingya presence in Bangladesh.


	Describe


	Abilities


	· Ability to research, analyze and write high level reports on developments in Bangladesh and the region relating to Bangladesh government policy on the Rohingya, domestic attitudes toward the Rohingya, and related human rights and security issues.
	Describe


	· Ability to plan and coordinate high level bilateral visits related to the Rohingya presence in Bangladesh from Government of Canada representatives and senior officials to districts outside of Dhaka, including in CXB.


	Describe


	· Ability to synthesize complex information and provide recommendations and analysis to senior management.


	Describe


	· Ability to develop and maintain effective communication networks and working relationships with Government of Bangladesh officials, academics and civil society.


	Describe


	· Ability to communicate proficiently in writing and orally in both English and Bangla.


	Describe


	· Ability to prioritize, organize and coordinate workload. 


	Describe


	· Demonstrated ability to work independently with minimal supervision.


	Describe



ASSET QUALIFICATIONS 
	· Ability to communicate in Chittagong/Rohingya dialect 


	Describe



	· Ability to communicate in French


	Describe



	· Experience working in a diplomatic mission 


	Describe



	· Experience working on the Rohingya refugees crisis in Myanmar or Bangladesh or on refugee issues elsewhere


	Describe



	· Experience assessing project proposals


	Describe



	· Experience supporting VIP visits


	Describe



	· Over five years experience working in a government or international organization 


	Describe




	Declaration

	I confirm that all of the information provided in this application is accurate and true to the best of my knowledge.
Signature:                                                                                                              Date: 
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