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	Confidential 

Application for Employment

	(Internal Use) WSUP REF:     


	Post


	What post are you applying for?  


	Your Details


	Title 
	

	Forename 
	

	Surname
	

	Address 
	

	Telephone no 
	

	Email address 
	

	Have you worked at WSUP before?  (If yes, please give details) 
	

	Do you have any holiday commitments? (If yes, please give details) –
	


	References


Please give the names and addresses of referees to whom confidential enquiries may be made.  One must be your current employer (or if not currently employed, your last employer, or head teacher/tutor if appropriate). References will only be taken up if you are offered a position. We do not accept family relations as referees.
        Referee 1




      Referee 2
	Name


	
	

	Position 


	
	

	Address 


	
	

	Email 


	
	

	Telephone no


	
	

	Capacity in which known to you


	
	

	Dates known from and to 


	
	


	Supporting Information


How do you consider yourself suitable for the post? 

Please address point by point each item of the experience and qualification section in the job description, clearly explaining how you feel you meet them providing examples wherever possible.  This information forms an important part of the shortlisting process.  (Maximum length – 3 sides of A4) 

	

	


	Voluntary Work


Please tell us about any voluntary, community or other personal interests which you feel are relevant to this position and may support your application

	


	Employment


Please provide information about your employment history, including work placements. Start with your most recent or current employer. If required, copy extra employment boxes below.
	Employer Name and Address


	

	Position held and main responsibilities (briefly)
	

	Employment dates
	

	Reason for leaving
	


	Employer Name and Address


	

	Position held and main responsibilities (briefly)
	

	Employment dates
	

	Reason for leaving
	


	Employer Name and Address


	

	Position held and main responsibilities (briefly)
	

	Employment dates
	

	Reason for leaving
	


	Education


Please provide information about your education.  Start with your most recent. Add more education if necessary.

Education name and address

         Dates from and to


     Qualification obtained / level achieved

	
	
	

	
	
	

	
	
	


	Training & Development


After considering the job specifications, please give details of any relevant technical/vocational courses you have attended. Start with the most recent first. 
Course Name

          Provider

      
       Dates from and to
                    Qualification obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	


REASONABLE ADJUSTMENTS
	Is there anything we need to know in order to offer you a fair selection interview?  For example, do you need a signer or interpreter or require an accessible interview room? 


	No 


CRIMINAL CONVICTIONS

	Have you ever been convicted of a criminal offence? (If yes, please give full details)
	No 


	(You need not include convictions which are “Spent” under the Rehabilitation of Offenders Act, 1974 unless you are applying for a position within the Exceptions order to the Act.


DATA PROTECTION STATEMENT
	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us. 

We may check the information collected, with third parties or with other information held by us.  We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data, (as described above), in accordance with our registration with the Data Protection Commissioner.

DECLARATION

Please read carefully then sign and date your application.

I authorise the organisation to obtain references to support this application.

I confirm that the above information is correct and complete and understand that failure to disclose relevant information or giving false information may be sufficient grounds for rejection or termination of my employment.

If applying online, typing your name below will be considered to be your signature.

Signature: ………………………………………………………   Date:  ……………………




Personal Information








Page 5 of 5

