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Request for Proposal (RFP) 

for 

Hiring Manned Security Services 
 
 

To: Vendor/Service Provider   
 

Date: April 18, 2019 

Dear Sir/Madam: 
 
World Vision Bangladesh is seeking Proposal from bonafide Security Service Providers for 

deployment of 24/7 manned security services to World Vision Offices across the country. Our 

intention is to sign a THREE (3) years agreement with qualified security service provider.  

 

Please be guided by the information attached below with annexures: 
 
General RFP Guidelines and Instructions: 

 

RFP Name: Hiring Manned Security Services  
 

RFP Reference: WVB-SCM-RFP-0001-07/19 
 

Submission of Proposal: Technical and Financial proposals shall be submitted in two separate 
envelopes marked separately “Technical Proposal” and “Financial 
Proposal” & outer envelope shall be marked “WVB-SCM-RFP-
0001-07/19: Hiring Manned Security Services” to be dropped in the 
bid/tender box at National Office, World Vision Bangladesh, 
Abedin Tower (3rd floor), 35, Kamal Ataturk Avenue, Banani, 
Dhaka-1213. 
  

Name of Office/Location 
from where RFP document 
will be Distributed: 

World Vision Bangladesh, Abedin Tower (2nd Floor), 35, Kemal 
Ataturk Avenue, Banani, Dhaka – 1213. During WVB Office 
Working days (Sunday – Thursday) (09:00 AM to 04:00 PM) except 
Govt. Holidays. 
 

Last date & time of collecting 
RFP document : 

May 02, 2019 up to 4:00 PM 

Deadline for the submission 
of proposals: 

May 07, 2019 up to 3:00 PM 

Tender Price: Free of Cost 

Procurement Focal Point: Md. Ziaul Islam, Sourcing Coordinator  
World Vision Bangladesh, Email: Ziaul_Islam@wvi.org  
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WVB Contact regarding 
Technical Specification: 

Murtuza Hasan, Security Coordinator- Corporate Security 
World Vision Bangladesh, Email: Murtuza_Hasan@wvi.org     

Delivery Locations: As stated below in Annexure – 4.   
 

List of Annexures: Annexure-1:  Instructions to Offeror 
Annexure-2:  General and Particular Terms and Conditions 
Annexure-3:  Scope of Work  
Annexure-4:  Location of WVB Offices 
Annexure-5:  Financial Proposal Submission Template 
Annexure-6: Vendor’s Primary Information Collection Sheet 
Annexure-7: Safeguarding Behavioral Protocol 
Annexure-8: Declaration of Conflict of Interest 
Annexure-9:     SWORN Statement 
 

 

 
__________________________ 
Alfred Ghosh 
Planning & Sourcing Manager 
Supply Chain Management Department  
Email: AlfredGhosh@wvi.org  
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Annexure- 1 
 

INSTRUCTIONS TO OFFEROR 
 

Cost of proposal: The Offeror shall bear all costs associated with the preparation and 
submission of the Proposal, the World Vision Bangladesh (WVB) 
will in no case be responsible or liable for those costs, regardless of 
the conduct or outcome of the solicitation. 

Contents of solicitation 
documents:  
 

Proposals must offer services for the total requirement. Proposals 
offering only part of the requirement will be rejected. The Offeror is 
expected to examine all corresponding instructions, forms, terms 
and specifications contained in the Solicitation Documents. Failure 
to comply with these documents will be at the Offeror’s risk and 
may affect the evaluation of the Proposal. 

Clarification of solicitation 
documents:  

A prospective Offeror requiring any clarification of the Solicitation 
Documents may notify the procuring WVB entity in writing at the 
organization’s mailing address or fax number indicated in the RFP. 
The procuring WVB entity will respond in writing to any request for 
clarification of the Solicitation Documents that it receives earlier 
than one week prior to the deadline for the submission of Proposals. 
Written copies of the organization’s response (including an 
explanation of the query but without identifying the source of 
inquiry) will be sent to all prospective Offerors that has received the 
Solicitation Documents. 

Amendments of solicitation 
documents:  

At any time prior to the deadline for submission of Proposals, the 
procuring WVB entity may, for any reason, whether at its own 
initiative or in response to a clarification requested by a prospective 
Offeror, modify the Solicitation Documents by amendment. 
 

All prospective Offerors that have received the Solicitation 
Documents will be notified in writing of all amendments to the 
Solicitation Documents. 
 

In order to afford prospective Offerors reasonable time in which to 
take the amendments into account in preparing their offers, the 
procuring WVB entity may, at its discretion, extend the deadline for 
the submission of Proposals. 

Language of the proposal: 
 

The Proposals prepared by the Offeror and all correspondence and 
documents relating to the Proposal exchanged by the Offeror and 
the procuring WVB entity shall be written in the English language. 
Any printed literature furnished by the Offeror may be written in 
another language so long as accompanied by an English translation 
of its pertinent passages in which case, for purposes of interpretation 
of the Proposal, the English translation shall govern. 

Proposal currency  All prices shall be quoted in BDT.  

Proposal prices The Offeror shall indicate on an appropriate Price Schedule, an 
example of which is contained in these Solicitation Documents, the 
prices of services it proposes to supply under the contract. 
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Format and signing of 
proposals 
 

Proposal shall be typed or written in indelible ink and shall be signed 
by the Offeror or a person or persons duly authorized to bind the 
Offeror to the contract. The latter authorization shall be indicated by 
written power-of-attorney accompanying the Proposal. 

 
Proposal shall contain no interlineations, erasures, or overwriting 
except, as necessary to correct errors made by the Offeror, in which 
case such corrections shall be initialed by the person or persons 
signing the Proposal. 

Late Proposals 
 

Any Proposal received by the WVB after the deadline for 
submission of proposals, pursuant to clause Deadline for the 
submission of proposals, will be rejected. 

Modification and withdrawal 
of Proposals 

The Offeror may withdraw its Proposal after the Proposal’s 
submission, provided that written notice of the withdrawal is 
received by WVB prior to the deadline prescribed for submission of 
Proposals. No Proposal may be modified subsequent to the deadline 
for submission of proposals. No Proposal may be withdrawn in the 
interval between the deadline for submission of proposals and the 
expiration of the period of proposal validity specified by the Offeror 
on the Proposal Submission Form. 

Documents comprising the 
proposal 
 

The Proposal shall comprise the following components: 
1) Operational and technical part of the Proposal, including 

documentation to demonstrate that the Offeror meets all 
requirements; 

2) Declaration of Conflict of Interest; 
3) Declaration on Safeguarding Behavioral Protocol; 
4) SWORN Statement 
5) Vendor Information Sheet. 

Clarification of proposal To assist in the examination, evaluation and comparison of 
Proposals, the Purchaser may at its discretion, ask the Offeror for 
clarification of its Proposal. The request for clarification and the 
response shall be in writing and no change in price or substance of 
the Proposal shall be sought, offered or permitted. 

Preliminary examination The Purchaser will examine the Proposals to determine whether they 
are complete, whether any computational errors have been made, 
whether the documents have been properly signed, and whether the 
Proposals are generally in order.  

 
Arithmetical errors will be rectified on the following basis: If there is 
a discrepancy between the unit price and the total price that is 
obtained by multiplying the unit price and quantity, the unit price 
shall prevail and the total price shall be corrected. If the Offeror 
does not accept the correction of errors, its Proposal will be rejected. 
If there is a discrepancy between words and figures the amount in 
words will prevail. 
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Prior to the detailed evaluation, the Purchaser will determine the 
substantial responsiveness of each Proposal to the Request for 
Proposals (RFP). For purposes of these Clauses, a substantially 
responsive Proposal is one which conforms to all the terms and 
conditions of the RFP without material deviations. The Purchaser’s 
determination of a Proposal’s responsiveness is based on the 
contents of the Proposal itself without recourse to extrinsic 
evidence.  A Proposal determined as not substantially responsive will 
be rejected by the Purchaser and may not subsequently be made 
responsive by the Offeror by correction of the non-conformity. 

Evaluation and comparison of 
proposals 

A two-stage procedure is utilized in evaluating the proposals, with 
evaluation of the technical proposal being completed prior to any 
price proposal being opened and compared.  The financial proposals  
will be opened only after the respective bidder has passed the 
minimum technical score of 70% of the obtainable score of 100 
points in the evaluation of the technical proposals. The technical 
proposal is evaluated on the basis of its responsiveness to the Term 
of Reference (TOR). 
 
In the Second Stage, the financial proposal of all contractors, who 
have attained minimum 70% score in the technical evaluation, will 
be compared.  
 
The final evaluation shall be done applying quality and cost based 
selection (QCBS) procedure. Setting the total score of 100, 70% 
weight is given in Technical Proposal and 30% weight is given in 
Financial Proposal. In the case of QCBS, the lowest evaluated 
(Technical proposal obtained score 70% and higher) Financial 
Proposal will be given the maximum Financial Points of 100. The 
Financial Points of the other Financial Proposals will be computed 
accordingly.  
The point of financial proposal shall be computed using formula: 
 

𝐹𝑝 =  
100 × 𝐹𝑚

𝐹
 

Here: 
Fp = Financial Score of Offeror being evaluated 
Fm = Lowest Financial proposal among technically qualified Offerors 
F = Financial Proposal of Offeror being evaluated  
 
Combined score shall be calculated using formula mentioned below: 

𝐶𝑆 = [𝑇𝑆 ∗ 0.7 + 𝐹𝑝 ∗ 0.3]  
 
Here: 
CS = Combined Score 
TS = Score obtained from Technical Proposal  
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Contract shall be awarded to the highest combined (Technical and 
Financial) score obtained Offeror. 

Technical Evaluation Criteria  The technical proposal should include but is not limited to the 
following: 
 

1. Organizational profile and experience   
2. List of current clients  
3. Experience in providing service to International NGOs, UN and 

Bilateral Organizations etc.  
4. Reference information from at least three former/existing 

clients  
5. Documents of legal entity (i.e. Trade License, TIN certificate, 

VAT Registration etc.) and other certificate as available  
 

Demonstration of Proposal As a part of evaluation process, Offeror(s) may be asked for 
presentation of submitted proposal before Proposal Evaluation 
Committee.  

Payment Terms  WVB shall effect payments to the Contractor after acceptance by 
WVB of the invoices submitted by the contractor, upon 
achievement of the corresponding milestones. Milestones period will 
be decided during the signing of the contract. 
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Annexure- 2 
 

GENERAL AND PARTICULAR TERMS AND CONDITIONS 
 

A. General Terms and Conditions  
 
1. Offerors have to submit technical and financial proposals separately. 
2. Your offer/proposal shall remain valid minimum of three (3) years from the closing date 

of receiving of Proposal by WVB. 
3. Payment shall be made through Account Payee Cheque or Straight to Bank. 
4. All the columns/requirements in this form/ToR must be properly completed. Quote for 

each item separately, and in units as specified. Incomplete offers or offers which do not 
comply with any of our tender conditions/ToR will not be considered. 

5. WVB reserves the right to accept the partial or whole or part of your offer. WVB 
authority reserves the right to impose penalty or cancel the entire or partial purchase 
order if vendor fails to maintain the quality, specification, and delivery date.  

6. WVB authority reserves the right to accept or reject any or all the Proposals in part or full 
or alter any of the provisions as deemed necessary, without showing any reason 
whatsoever at any time and acceptance of any liability. WVB reserves the right to accept 
the whole or part of your offer.  

7. Making a payment to any employee as an inducement or any canvassing to enable you win 
this bid will result in automatic disqualification participating in this tender or any other 
tenders. Any solicitation/influence/non-compliance of the Terms & Conditions of this 
Tender, will lead to disqualification of the submitted Tender/Bid and will be treated 
informal/rejected. 

8. The Proposal must be placed in the Tender Box (Located at the entrance of WVB 
National Office) not later than 03:00 PM on the closing date.  

9. Descriptive literature or samples of the items offered has to be forwarded with Proposal. 
All descriptive literature must be in English language. 

10. Your financial offer should indicate final price, which includes all costs for 
delivery of final products/services at WVB, discount, Income Tax and VAT. All 
kind of charges including applicable Taxes/VAT will be deducted at source from 
the total bill as per Govt. Rules & Regulations.  

11. Proprietor or an authorized representative of the Offeror must sign this form, and all the 
documents accompanying this bid must be properly rubber-stamped and signed. 

12. If you do not wish to quote, please endorse the reason on this form and return it, 
otherwise your name will be deleted from WV list of items listed here on. 

13. Inspection (at buyer’s expense or unless negotiated as seller’s expense) may be applicable 
and will be advised at time of purchase order and arranged by WVB or the supplier. 

14. After submitting the proposal result will be informed to successful Offeror(s) within 
thirty working days after the closing date of receiving proposal. 

15. The work shall be completed in all respects within the completion date mentioned in the 
purchase order.  

16. Any late submission of Proposal after the schedule date and time will be rejected. 
17. Environmental policy: WVB’s policy is to purchase products and services, which have the 

least negative impact on the environment. Environmental considerations covering 
manufacture, transport, packing, use and disposal of goods form part of WVB evaluation 
and selection criteria. 
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18. Terrorists:  WVB will not do any business with any known terrorist group or company 
involved in any way with terrorists.  WVB shall therefore not knowingly purchase goods 
or services from companies that are involved with terrorist groups in any form. If you 
submit a bid based on this request, it shall constitute a guarantee that neither your 
company nor any affiliate or any subsidiaries controlled by your company are not 
involved with any known terrorist group. A contract clause confirming this will be 
included in an eventual purchase order based on this request.  

19. In all cases, the decision of the World Vision Management will be final. 
20. The Offeror has to submit duly filled up Vendor’s Primary Information Collection Sheet 

(Annexure-6). 
21. The Offeror has to agree to comply with Safeguarding Behavioral Protocol and will have 

to complete Safeguarding Behavioral Protocol Form (Annexure-7). 
22. The Offeror has to make a declaration whether the Business Entity has relative or 

business partner in World Vision Bangladesh (WVB) who can influence the purchase 
decision or not (Annexure-8). 

 
I/We hereby agree to execute the work specified in the above memorandum strictly and 
fully in accordance with all the terms and conditions of the contract (if awarded) described 
above and in the annexure hereafter and will abide by and fulfill all such Terms & 
Conditions. 
 
 
Name & Signature of the Offeror:   _________________________________ 
 
 
Name of the Company:     _________________________________ 

 
 
Date with Seal of the Company:  _________________________________ 
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Annexure- 3 
 

SCOPE OF WORK 
 

1. The Service Provider shall perform the Work in accordance with the CONTRACT which 
WORK shall include the provision of Manned Security Services to ensure adequate protection to 
the WVB’s material, property and personnel as directed and required by the WVB but not 
limited to the following:  

  
a. Provide security services at the WVB Head Office with manned guarding. If the necessity 

for electronic security systems are identified, the Service Provider will be responsible for the 
installation, maintenance and monitoring of such systems.  

b. Provide security services at the Nation Director’s (ND) residence. 
c. Provide escort service during vehicle movement and close protection during on foot 

movement of the ND and family members if requested. When requested if the necessity for 
electronic security systems at the ND’s residence are identified, the Service Provider will be 
responsible for the installation, maintenance and monitoring of such systems.  

d. Provide a dedicated Supervisor in Dhaka during office working hours to supervise the 
deployment of guards at abovementioned posts in Dhaka.  

e. Provide security services at the WVB Regional & Field Offices with manned guarding and 
supervision at every location. 

f. All security personnel will have to sign Safeguarding Behavioral Protocol of World Vision.   
 
Key Responsibilities  
 
2. The Service Provider’s key responsibilities will be to provide recourses to ensure compliance 

with the First Party’s requirements in the following areas:  
 

a. People and Asset Security  
  

i. The Service Provider shall minimize the risk of theft/pilferage from the WVB’s premises 
or facilities; no person enters without authorization and shall safeguard the WVB’s 
property and personnel from any unlawful and illegitimate attack or aggression of any 
kind.  

ii. The Service Provider will ensure daily duty reports are made at all security points as 
required by the WVB and those accurate records of all deployments are kept for 
inspections by the WVB.  

iii. The Service Provider will ensure that security personnel do not indulge into any unsocial 
activities.  

iv. Site and post instructions must be approved by WVB for deployment at premises and 
facilities.  

 
b. Investigation Services  

 
i. The Service Provider will establish internal investigation team to ensure that matters 

relating to guard indiscipline, theft and failure to adhere to rules and regulations may 
be investigated and reported with corrective actions to prevent recurrence.  

ii. The Service Provider will ensure that an external investigation capability is available.  
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c. Intelligence Reporting Services  
 

i. The Service Provider will provide WVB with relevant intelligence acquired pertaining 
to the safety and welfare of the WVB’s personnel and assets and any other relevant 
regional intelligence that may impact or effect the WVB’s operations down the line.  

ii. The Service Provider will maintain liaison with the Bangladeshi law and order 
enforcing agencies from time to time and keep the WVB’s Security Manager informed 
of developments.  

 
d. Minimum Standards  

 
i. The Service Provider’s personnel shall adhere to WVB’s security and safety 

procedures and ensure that visitors comply with the same.  
ii. The Service Provider shall carry out periodic checks of WVB’s facilities, evaluate the 

performance of the guards and review the security situation and report in writing to 
the WVB on a monthly basis as in the Service Provider’s Quality Procedures.  

iii. The Service Provider shall ensure proper training of the security personnel deployed. 
There should be a refresher training program annually.  

 
General Duties and Responsibilities  
 
3. Site Instructions and Post Instruction  
 

a. Site Instructions means those instructions, directives and guidelines that apply to all guard 
personnel at a specific location while post instructions mean detailed instructions to a guard 
or guards deployed at a specific guard post.  

b. Site Instructions and Post Instructions shall be used and followed in the performance of 
responsibilities, which is the Service Level Agreement between WVB and Service Provider.  

c. Site Instructions and Post Instructions shall be used and followed in the performance of 
responsibilities, which is the Service Level Agreement between WVB and Service Provider.  

d. All Site and Post instructions are to be approved by WVB’s Director Corporate Security/ 
Security Manager and the Service Provider shall maintain a copy of the instructions on each 
site and post.  

 
4. Entry Control  

 
a. The Service Provider shall provide all register to maintain proper access control procedure. 
b. The Service Provider shall maintain a handing and taking over register in all WVB positions. 
c. The Service Provider shall deter and report unauthorized personnel and vehicle entry into 

areas designated as controlled areas.  
d. The guards shall intercept and identify visitors outside of the secure premises or demarcated 

area.  
e. Guards shall screen visitor identification before and after entering the premises.  
f. Guards shall record all visitors coming in and going out indicating time.  
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g. If the need arises and with the written consent of WVB, guards shall physically examine 
visitors and their effects and possessions when entering WVB facilities to detect the 
presence of firearms or dangerous weapon/equipment.  

h. If anyone refuses to identify himself and attempts to enter WVB facilities, the guard/s shall 
use necessary force deemed necessary to detain the individual.  

i. The Service Provider must ensure that post cannot be kept vacant and in time changeover of 
guards. 

j. The Service Provider must ensure that the post is always kept clean and smart/proper 
turnout of guards.  

 
5. Control of Vehicle Entry and Egress  

 
a. If the need arises and with the written consent of WVB, the guards shall examine and search 

all the WVB, commercial and visitor’s vehicles entering or departing a secured premises or 
location.  

b. Guards must verify the identification of vehicle passengers when entering secured     
premises or location.  

c. Vehicle Registers shall be kept at all access points recording the movement of all vehicles. 
d.  Guards shall be responsible for the safeguard of WVB vehicles when inside the safe 

location. 
e. Guards shouldn’t keep the keys of the vehicles and others, except the key of main gate. 

 
6. Patrolling  

 
a. Guards assigned to posts requiring foot patrols duties shall execute these patrols according 

to the post instruction.  
b. Guards shall change their course and pace while patrolling grounds to avoid establishing a 

set time and pattern of perimeter rounds.  
c. Guards shall endeavor to detect and prevent fires within their designated patrol areas.  
d. Guards shall report any suspicious vehicles, persons, objects or/and condition near any 

secured premises or location.  
e. Guards shall report all loss control detected while on duty.  
f. Guards shall report all required and obstacles in the patrol area. 

 
7. Supervision  

 
a. The Service Provider shall provide adequate supervision of the guard force for all manned 

posts at all times.  
b. Posts will be visited according to the Service Provider’s Quality Procedures.  
c. Supervisors shall ensure correct turnout reports according to Quality Procedures and Post 

Instructions and that the guards are familiar with the site and post instructions.  
d. Where possible, the Service Provider should/shall conduct a parade before deployment for 

purposes of inspection for proper equipped with uniform, review of current security 
problems, special instructions and training.  

e. All complaints regarding the duties and the performance of the guard force or misbehavior, 
or an unpleasant incident involving a WVB employee, the Service Provider should address 
the complaint on supervisory level and take appropriate action and measures to reduce the 
matter in the shortest possible time.  
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f. The Service Provider shall ensure discipline and frequent change of guards. 
g. The Service Provider must ensure no financial transaction between or personal involvement 

within first party or local inhabitants. WVB will not be responsible for any such transaction.  
h. The Service Provider shall ensure any indiscipline activities of guards, which could hamper 

WVB reputation. 
i. The Service Provider shall ensure monthly coordination report and weekly communication 

with the security point person in Field Office levels.  
 
Personnel  
 
8. The Service Provider shall ensure education qualifications of guards are preferably SSC and 

Supervisor is advisable for HSC or above.  
9. Security personnel will work on an 8 hour shift system with a one day rest period every week. 

Guards are not allowed to work double shifts or allowed to work longer than a 12 hour shift.  
10. The Service Provider shall provide bio-data and medical reports of all personnel it proposes to 

be deployed with WVB. Only personnel in good physical health with proper height will be 
deployed. WVB reserves the right to instruct the Service Provider to remove from site any 
personnel who are found to be unfit in anyway.  

11. The Service Provider will ensure that all personnel that are deployed in the security role will do 
the following basic training modules:  
 
a. Dress Code, Personal hygiene and appearance  
b. The threat.  
c. Role of security.  
d. Observation.  
e. Basic firefighting  
f. Access control.  
g. Search techniques.  
h. Guarding and patrolling.  
i. Radio and telephone procedures.  
j. Role in emergencies. 
k. Public relations.  
l. Legal aspects that includes minimum force and restrain odd disorderly persons.  
m. Disciplinary Code.  
n. Site administration.  
o. Occupational health and safety.  
p. Basic self-defense.  

 
12. In addition to above mentioned members that are deployed at the ND’s residence and 

responsible for vehicle escorts and close protection tasks, must receive basic training in escort 
duties, close protection and self-defense.  

13. The Service Provider will ensure that the following documents will be kept on personnel 
records:  
a. Training records.  
b. Police verification (may not be possible in 100% cases), criminal records (may need 0-6 

months’ time) and/or WVB vetting.  
c. Bio-data and medical reports.  
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Firearms  
 
14. No firearms, ammunition or explosives will be allowed on, near or at the entrances of WVB 

premises, secures areas or locations, or transported in any the WVB vehicles.  
 
Communication  
 
15. The Service Provider shall try to establish VHF communication in Dhaka in order to 

communicate with all deployment posts. Vehicle escorts must also have a VHF communication 
capability. Mobile phones will be used as alternative communication.  

16. The Service Provider shall establish mobile phone communication with Managers and 
Supervisors at the Regional & Field Offices.  

17. The Service Provider must submit a communication network for Dhaka detailing call signs and 
frequencies to the First Party.  

18. The security service provider should send SMS alert to staffs concern in all emergency situation 
and critical information. Reliability of information should be ensured.   

 
Responsibilities Key Personnel  
 
19. Supervisor /Person responsible for inspecting guards, writing reports and do the deployment, 

relief and coordination of shift work. Experience in law enforcement, or a military background is 
advisable.  
 

20. Duties and responsibilities:  
 
a. Execution of the 24-hour inspection program, administration of posts, induction and 

training and guard force discipline.  
b. Supervisor must have experience in the handling of parades, the role of security in the event 

of an emergency, group relations, physical security and technology, planned inspections, 
taking and recording of statements, communications, orders and instructions and 
supervision.  

c. Supervisors must be able to take appropriate actions and put measures in place should a 
complaint be raised on Regional or Field Office levels.  
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Annexure- 4 
 

LOCATION OF WVB OFFICES  
 
National Office:   
Abedin Tower (2nd, 3rd & 9th Floor) 
35, Kemal Ataturk Avenue, Banani, Dhaka 

 

 
List of Regional & Response Offices: 
 

Sl. Name  

1 Central Eastern Regional Office & National Office 2nd Building (Dhaka) 

2 Southern Bangladesh Regional Office, NJP Coordination Office & JJP Office (Khulna) 

3 Northern Bangladesh Regional Office (Bogra) 

4 Greater Mymensingh Regional Office (Mymensingh) 

5 Bangladesh Refugee Crisis Response Office (Cox’s Bazar)  

6 Bangladesh Refugee Crisis Response Office (Ukhiya) 

 
List of WVB Field Offices: 
 

A. Central Eastern Region B. Greater Mymensingh Region 

1 Dhaka Urban APC 1 Mymensingh AP 

2 Dhaka Shishu AP 2 Bhaluka AP 

3 Mirpur AP 3 Nandail AP 

4 Tongi AP 4 Fulbaria AP 

5 Hazaribagh AP 5 Muktagacha & Muktagacha South AP 

6 Kamalapur AP 6 Jalchatra AP 

7 Dhaka East AP 7 Purbadhala AP 

8 
Chittagong Urban AP, APC & EWC-CTG 
Project 

8 
Nazirpur AP 

9 Sylhet AP & APC 9 Kalmakanda ADP 

10 Tahirpur AP 10 Sherpur ADP 

11 Sunamganj AP 11 Jhinaigati AP 

12 Gowainghat AP & MoFA Project 12 Sribordhi AP  

13 Dharmapasha AP 13 NSVC & SHOMOTA Project (Jamalpur) 

14 Laksam AP 14  

15 Hathazari AP 15  

16 Bandarban AP 16  

17 Ukhiya AP (Ukhiya, Cox’s Bazar) 17  

18 G-POP Project (Ukhiya, Cox’s Bazar) 18  
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C. Northern Bangladesh Region D. Southern Bangladesh Region 

1 Dinajpur AP & EVPRA Project 1 Chitalmari Office  

2 Sariakandi Office 2 Mongla AP 

3 Biral AP 3 Morolganj AP 

4 Kaharole AP  4 Rampal APC 

5 Birgonj AP 5 Kachua ADP 

6 Pirgonj AP 6 Somota Project Office (Satkhira) 

7 Mithapukur AP 7 Debhata AP 

8 Rangpur APC 8 Assasuni AP 

9 Nilphamari AP 10 Barishal APC 

10 Kishorgonj AP 11 Amtoli AP 

11 Thakurgaon AP & ENRICH Project 12 Kotalipara AP 

12 ENRICH Project-Pirgonj 13 Pirojpur AP 

13 ENRICH Project-Ranishankoil 14 Bhandaria AP 

14 ENRICH Project-Baliadangi 15 JJP Field Office (Jessore) 

15 Panchbibi ADP 16 NJP Shyamnagar Field Office 

16 Paba AP 17 NJP Dacop Field Office 

17 Tanore AP 18 NJP Koyra Field Office 

18 Goadagari AP 19 NJP Kaliganj  Field Office 

19 Birampur APC 20  

21 Ghoraghat AP 21  

22 Fulbari AP 22  

23 Dhamoirhat AP 23  

 
Note: Location of WVB business units may be changed, increased or decreased in number.  
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Annexure- 5 
 

FINANCIAL PROPOSAL SUBMISSION TEMPLATE  
 
 
A. For Long Term Monthly Services 
 

Sl. Description  UoM Remuneration 
per Month  

Company 
Overhead 

Total 

1 Security Guard Per Person    

2 Security Supervisor Per Person    

3 Lady Security Guard Per Person    

 
B. For Short Term Monthly Services  
 

Sl. Description  UoM Rate per 
Hour   

Min. Work 
Hour 

Company 
Overhead 

Total 

1 Security Guard Per Person     

2 Security Supervisor Per Person     

3 Lady Security Guard Per Person     

4 Receptionist/ 
Front Desk Officer 

Per Person     

5 Motor Cycle Escort Per Person     

6 Investigation Officer Per Person     

 
C. Yearly One Time Festival Bonus (equivalent to one month salary) 
 

Sl. Description  UoM Festival Bonus 
per Year  

Company 
Overhead 

Total 

1 Security Guard Per Person    

2 Security Supervisor Per Person    

3 Lady Security Guard Per Person    
 
 
 
Note: 

1. Initial deployment of staffs approx. 300 (+/-) Security Guards, Lady Security Guards and 
Supervisors; 

2. Staffs shall be deployed as per need to all the locations mentioned above in Annexure-04; 
3. Payment shall be made based on the actual number of guards worked for the respective period.  
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Annexure-6 
  

VENDOR’S PRIMARY INFORMATION COLLECTION SHEET 
 

Vendor/Company Name :   

 

  

SL# Description of Requirements Information to be Provided here 

1 Trade License Number   

2 Tax Identification Number (TIN)   

3 VAT Registration Number   

4 Address of Business Center   

5 Contact Telephone Number   

6 Contact Mobile Number   

7 FAX Number (Optional)   

8 Email Address:   

9 Webpage Address (Optional)   

10 Contact Person's Name  

11 Vendor's Bank Name   

12 Name of Bank Branch   

13 Bank Sorting Code (Optional)   

14 Bank Account Name   

15 Bank Account Number   

 
 
 
_______________________ 
Information Submitted by 
 
Date: 
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Annexure-7 
 

myiÿv AvPvi-AvPiY Ges wbivcËv wewagvjv (wkï Ges cÖvß eq¯‹ myweav‡fvMx) - 2018 

Iqvì© wfkb evsjv‡`‡ki mKj Kg©KZ©v-Kg©Pvix, wkÿvbexk, †¯̂”Qv‡mex, cY¨ mieivnKvix, †evW© m`m¨, civgk©K, 

Iqvì© wfk‡bi Kgx© bq Ggb AwZw_,  AvbyôvwbK Askx`vi (digvj cvU©bvi Ges †h †KD wkï‡`i Ges cÖvß eq¯‹ 

myweav‡fvMx Dbœq‡bi Rb¨ A_ev Zv‡`i e¨w³MZ Z_¨ e¨envi K‡i wkïmn cÖwßeq¯‹ myweav‡fvMx‡`i g½‡ji Rb¨ 

KvR Ki‡eb, Zviv mK‡jB GB A½xKvi bvgvq ¯̂vÿi Ki‡eb|   

(cÖ¯Íve MÖnY/ m¤§Z nIqvi mgq) 

 

wkï Ges cÖvß eq¯‹ myweav‡fvMx myiÿvq AvPvi-AvPiY Ges wbivcËv bxwZgvjv wb‡`©wkKv:  

Iqvì© wfk‡bi mKj Kg©KZ©v- Kg©Pvix, †¯̂”Qv‡mex, wkÿvbexk, `vZv, Iqvì© wfk‡bi Kgx© bq Ggb AwZw_, 

AvbyôvwbK Askx`vi (digvj cvU©bvi), civgk©K, mieivnKvix, Ges †h †KD wkï Ges cÖvß eq¯‹ myweav‡fvMx 

Dbœq‡bi Rb¨ A_ev Zv‡`i e¨w³MZ Z_¨ e¨envi K‡i wkï Ges cÖvß eq¯‹ myweav‡fvMx g½‡ji Rb¨ KvR Ki‡eb , 

Zviv mK‡jB Iqvì©  wfkb evsjv‡`‡ki wkï Ges cÖvß eq¯‹ myweav‡fvMx myiÿvq AvPvi- AvPiY Ges wbivcËv 

wewagvjvq ¯̂vÿi c~e©K Zv †g‡b Pj‡eb Ges cvjb Kivi Rb¨ kc_ Ki‡eb| GB AvPiY wewagvjvq ewY©Z †h †Kvb 

k‡Z©i  e¨Z¨q NU‡j Iqvì© wfkb evsjv‡`k Zvi weiæ‡× k„•Ljv f‡½i kvw Í̄ Ges/A_ev †h †Kvb ai‡Yi myweav ev 

Pzw³ evwZj; GgbwK AvBbvbyM e¨e ’̄vI wb‡Z cv‡i|  

Avgvi A½xKvi:  

Avwg Iqvì© wfk‡bi evsjv‡`‡ki wkï myiÿv bxwZgvjv Zvi e¨envi wewa Ges wb‡`©wkKv c‡o Ges ey‡S wb¤œwjwLZ 

wel‡q A½xKvi KiwQ   

1. Avwg Ggb cwi‡ek ˆZwi I eRvq ivLe hv‡Z wkï Ges cÖvß eq¯‹ myweav‡fvMx †hŠb †kvlY cÖwZ‡iva Ki‡Z 

cv‡i Ges GB AvPiY Pzw³ ev¯Íevq‡b AMÖmi n‡Z cv‡i। Avwg wkï Ges cÖvß eq¯‹ myweav‡fvMx‡`i mv‡_ 

†hvMv‡hvM ’̄vc‡bi mgq Avwg me©`v h_v__fv‡e Ges mvs¯‹„wZK I mvgvwRKfv‡e ms‡e`bkxj welq¸wj 

†g‡b Pje|   

2. Avwg memgq wkï এবং Ges cÖvß eq¯‹ myweav‡fvMx‡`i cÖwZ Ggbfv‡e AvPiY Kie †hb Zv‡`i 

AwaKv‡ii cÖwZ myôy m¤§vb cÖ`k©b Kiv nq| †mB mv‡_ Avwg Avgvi wPšÍvq, K_vq, Kv‡R Ges Zv‡`i m‡½ 

m¤ú‡K©i wel‡qI m`v mZK© _vKe| Iqvì© wfk‡b †mev cÖ`vbKv‡j Avwg ¯̂Ztù~Z©fv‡e wkï‡`i AwaKvi 

myiÿvq hZœevb ne|    

3. Avwg †Kvb  wkï mv‡_ GKv, GgbwK wkïi evwo ev Iqvì© wfk‡bi cÖv½b wKsev Ab¨ †Kv_vI, Ab¨‡`i 

†_‡K c„_Kfv‡e, `iRv e× Ae ’̄vq A_ev †Kvb wew”Qbœ GjvKvq gvÎvwi³ ev AcÖ‡qvR‡b mgq KvUv‡ev bv|    

4. †Kvb wkï Ges cÖvß eq¯‹ myweav‡fvMx hw` †Kvb Riæix mnvqZvi cÖ‡qvRb nq †hgb,  wPwKrmv mnvqZv 

A_ev civgk© mnvqZv; †m‡ÿ‡Î Avwg memgq Iqvì© wfkb evsjv‡`‡ki h_vh_ KZ©„c‡ÿi KvQ †_‡K 

wjwLZ AbygwZ wbe| 
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5. Iqvì© wfkb evsjv‡`‡ki †h mKj Kg©Kv‡Ð wkï‡`i AskMÖnY Riæix †mLv‡b Avwg `yB A_ev Z‡ZvwaK 

cÖvßeq¯‹ cwi`k©‡Ki cÖZ¨ÿ Dcw ’̄wZi welqwU wbwðZ Kie|  

6. Avwg wkï‡`i Ges cÖvß eq¯‹ myweav‡fvMx Ges cÖvß eq¯‹ myweav‡fvMx x `i h_vh_ †cvkvK cwiwnZ 

Ae¯’vqB †KejQwe ev w ’̄iwPÎ ev wfwWI wPÎ aviY Kie Ges Avwg me©`v Zv‡`i m¤§vb I †MvcbxqZv 

eRvq ivLvi wel‡q ¸iæZ¡ w`e| Avwg KL‡bvB Amnvq Ae¯’vq A_ev gvbwmKfv‡e wech© Í̄ wkï‡`i w ’̄iwPÎ 

ev wfwWI wPÎ aviY Kie bv|  

7. wkï‡`i wkï Ges cÖvß eq¯‹ myweav‡fvMx‡`i w ’̄iwPÎ, wfwWI wPÎ A_ev †h‡Kvb ai‡Yi †hvMv‡hvM 

’̄vcbKvix Kvh©µ‡g e¨envh© mvgMÖx e¨env‡ii c~‡e© wkïi wcZvgvZv, AvBbvbyM AwffveK GgbwK wkïi 

wb‡Ri wjwLZ AbygwZ wbe| GBme wjwLZ AbygwZi Abywjwc/g~jKwc ’̄vbxq Gwc Awd‡m A_ev b¨vkbvj 

Awd‡m `vwqZ¡cÖvß e¨w³iv bw_f~³ Ki‡eb| Iqvì© wfkb evsjv‡`‡ki wkï myiÿv bxwZgvjv Abyhvqx wkï, 

Zvi AwffveK Ges wcZvgvZvi wjwLZ AbygwZ MÖn‡Yi wel‡q Avwg m`v m‡PZb _vKe|  

8. Avwg KLbB wkïi Ges cÖvß eq¯‹ myweav‡fvMx‡`i Rb¨ ÿwZKi Ggb †Kvb gšÍe¨ ev fvlv e¨envi Kie bv 

wKsev Zvi Abychy³ Ggb Dc‡`k A_ev civgk© †`e bv hv Zv‡`i Rb¨ hv j¾vi ev AegvbbvKi, hv 

Zv‡`i‡K †nq cÖwZcbœ K‡i|   

9. Avwg KL‡bvB wkï Ges cÖvß eq¯‹ myweav‡fvMx‡`i cÖwZ cÖfve we Í̄vi K‡i A_ev ejc~e©K Zv‡`i mv‡_ 

†hŠbK‡g© wjß ne bv A_ev †hŠb K‡g© wjß n‡Z Zv‡`i‡K cÖfvweZ Kie bv| Avwg memgq wkï‡`i mv‡_ 

Ggb AvPiY Kie hv ’̄vbxq mgvR Ges ms¯‹…wZi mv‡_ gvbvbmB| ’̄vbxq mgvR Ges ms¯‹…wZi mv‡_ 

Am½wZc~Y© welq †hgb Zv‡`i Rwo‡q aiv, Pzgy †`Iqv, Zv‡`i Mv‡q nvZ w`‡q ¯úk© Kiv Kiv †_‡K weiZ 

_vKe| 

10. Avwg ¯̂xKvi KiwQ †h, †h†Kvb ai‡Yi Ae‡njv, †hŠb wbh©vZb, AeÁv, mwnsmZv A_ev wkï Ges cÖvß eq¯‹ 

myweav‡fvMx‡`i  cÖwZ †h‡Kvb ai‡Yi A‡mŠRb¨g~jK AvPi‡Yi Rb¨ Avwg Iqvì© wfkb evsjv‡`k, A_ev 

AvBb cÖ‡qvMKvix ms ’̄v A_ev G wel‡q RvZxq †h KZ„cÿ KvR K‡i Zviv †h wm×všÍ wb‡eb Zv gvb‡Z eva¨ 

_vKe; Avwg hw` Iqvì© wfkb evsjv‡`‡ki wkï myiÿv bxwZgvjv Abyhvqx †`vlx e‡j Mb¨ nB, GgbwK 

Zv‡`i mv‡_ Avgvi hw` Pzw³ wfwËK m¤úK© _v‡K; Avwg  Iqvì© wfkb evsjv‡`k‡K Ab¨ †h †Kvb 

wb‡qvM`vbKvix KZ©„c‡ÿi Rb¨ Avgvi m¤ú‡K© Z_¨ cÖ`v‡bi c~Y© ¯̂vaxbZv cÖ`vb KiwQ|  

11.  Avwg kc_ KiwQ †h myiÿv welqK †Kvb Z`šÍ (Af¨šÍixY I evwn¨K) PjvKvjxb †h †Kvb ai‡Yi Z_¨ 

cÖ`vb A_ev bw_ mieivn Ki‡Z eva¨ _vKe|   

12.  Avwg AvVv‡iv eQ‡ii bx‡P †Kvb wkï‡K kÖwgK wn‡m‡e wb‡qvM cÖ`vb Kie bv GgbwK Zv‡`i M„nK‡g©I 

wb‡qvwRZ Kie bv| Avwg hw` †Kvb wkï‡K (18 eQ‡ii bx‡P) Kv‡R wb‡qvM `vb Kiv‡Z PvB †m †ÿ‡Î 

b¨vkbvj Awd‡mi wkï myiÿv we‡kl‡Ái civgk© µ‡g RvZxq I AvšÍR©vwZK wbqg †g‡b Zv Kie|  

13. Avwg wkï‡`i Ges cÖvß eq¯‹ myweav‡fvMx‡`i mv‡_ AvKvi Bw½Z ev Bkvivq Lvivc ev Akøxj AvPiY Kie 

bv; wkï AvBb 2013 Abyhvqx m¦xK…Z  †h eqm (AvVv‡ivi bx‡P) †mB eq‡mi †Kvb wkïi mv‡_ KL‡bvB 

kvixwiK/†hŠb m¤úK© ’̄vcb Kie bv|  hw` †Kvb wkï KL‡bv †hŠb Kv‡R AvnŸvb K‡i Z‡e Avwg Zv AeÁv 

Kie Ges  Avwg memgq wkïi cÖwZ AvPi‡Y wb‡RB m‡PZb _vKe| Avwg wkï‡`i mv‡_ SuywKc~Y© A_ev 

mg‡SvZvc~Y© cwiw ’̄wZ ‰Zwi Kiv †_‡K weiZ _vKe|    
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14. Avwg evj¨weevn‡Km¤ú~b© fv‡e wbiærmvwnZ Kie Ggb wK Avgvi ZË¡veav‡b †Kvb ai‡Yi  cÖZ¨ÿ Ges 

c‡ivÿfv‡e evj¨weev‡ni ‡Kvb NUbv NU‡e bv| Avwg A‰bwZK, A‡mŠRb¨g~jK, Awbivc`, AvµgYvZ¥K, 

ÿwZKi MZvbyMwZK AvPiY, evj¨weevn, †hŠZzK Ggb wK ag©xqfv‡e AegvbbvKi AvPiY Kiv ev AskMÖnY 

Kiv †_‡K weiZ _vKe|  

15. Avwg memgq wkï‡`i AvPiY g~j¨vq‡bi †ÿ‡Î  BwZevPK Ges Awnsm c×wZ‡Z KvR Kie| GgbwK Iqvì© 

wfkb evsjv‡`‡ki ZË¡veav‡b ev Iqvì© wfkb evsjv‡`‡ki †Kvb cÖK‡íi mv‡_ m¤ú„³ ‡Kvb wkï‡K  Avwg 

KLbB kvixwiK fv‡e AvNvZ, gvbwmK wbh©vZb A_ev †h †Kvb ai‡Yi kvixwiK kvw Í̄ cÖ`vb †_‡K weiZ 

_vKe|  

16.  Avwg we‡klfv‡e mÿg (cÖwZeÜx) wkï‡`i mv‡_ BwZevPK AvPiY Kie Ges KLbB †Kvbfv‡eB Zv‡`i 

AeÁvi †Pv‡L †`Le bv|   

17. GKvšÍ Riæix bv n‡j Ges AwffveK I KZ©„c‡ÿi wjwLZ AbygwZ Qvov ‡Kvbfv‡e KLbB Avwg †Kvb 

wkï‡K GKv Iqvì© wfkb evsjv‡`‡ki †Kvb Kv‡R †gvUi Mvwo‡Z ev cwien‡b enb Kie bv|    

18. Avwg Awej‡¤ ̂cÖwZwôZ wi‡cvwU©s c×wZi gva¨‡g †Kvbª I cwiwPZ ev m‡›`nfvRb wbivcËvgyjK NUbv Iqvì© 

wfk‡bi Kgx ev Aby‡gvw`Z †Kvb Askx`vi, A_ev Ab¨ †Kvb ms ’̄vi gvbweK mnvqZv Kg©x GB bxwZ j•Nb 

K‡i Zv wi‡cvU© Kie| 

19. Avwg wRw¤§ A_ev Acni‡Yi NUbvq Iqvì© wfk‡bi bxwZgvjv h_v †Kvb gyw³cY †`Iqv n‡e bv Gme 

m¤ú‡K© AeMZ|  Avwg wbwðZ KiwQ †h Iqvì© wfkb evsjv‡`k G ai‡Yi wRw¤§ ev AcniY NUbvq Iqvì© 

wfkb `vqx _vK‡e bv|  

20. Avwg †`‡ki ivRbxwZ Ges wbivcËv wel‡q m‡PZb Ges Iqvì© wfkb evsjv‡`‡ki myiÿv msµvšÍ 

Dc‡`kvejx †g‡b Pje| Iqvì© wfkb evsjv‡`‡ki mv‡_ mshy³ _vKv Ae¯’vq hw` †Kvb e¨vw³MZ wbivcËvq 

k¼v †`Lv  †`q †m †ÿ‡Î Avwg Iqvì© wfkb evsjv‡`k‡K †Kvb fv‡eB `vqx Kie bv|   

 AvPiY j•N‡bi kvw Í̄ :   

 hw` †KD bxwZgvjv j•Nb K‡i A_ev wkï‡`i Ges cÖvß eq¯‹ myweav‡fvMx cÖwZ †h †Kvb ai‡Yi A‰bwZK AvPiY 

K‡i Z‡e  k„•Ljv f‡½i kvw Í̄ ¯̂iæc GB bxwZgvjvi Av‡jv‡K Iqvì© wfkb evsjv‡`k Zv‡K PvKzix, 

†¯̂”Qv‡mex/B›U©vYwkc A_ev †evW© m`m¨/Dc‡`óv cwil‡`i m`m¨c` †_‡K Ae¨vnwZ cÖ`vb Ki‡e|    

†Kvb weµqKvix ev mieivnKvix hw` GB AvPvi-AvPiY bxwZgvjv Agvb¨ A_ev j•Nb K‡i Z‡e Zvi Pzw³ evwZj 

e‡j MY¨ n‡e|  

wkïi m‡ev©Ëg ¯̂v_© wbwðZ Kivi j‡ÿ¨ GB bxwZgvjv j•NbKvix †h †KD hw` †`vlx wn‡m‡e wPwýZ nq, †m‡ÿ‡Î  

Iqvì© wfkb evsjv‡`k KZ©…cÿ evsjv‡`k miKv‡ii ’̄vbxq AvBb cÖ‡qvMKvix ms ’̄vi mnvqZvq Zvi weiæ‡× AvBbMZ 

e¨e ’̄v wb‡Z cvi‡e|  
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cÖvwß ¯̂xKvi Ges cÖwZkÖæwZ cÖ`v‡b Aw½Kvi:  

 

Avwg, (c~Y© bvg mshy³ Kiæb)                                    

(c~Y© wVKvbv mshy³) eZ©gvb wVKvbv              

 

 

 

 

’̄vqx wVKvbv  

 

 

HR ID No:                                           OP ID:                        
 

Avwg GB g‡g© m¤§wZ Ávcb Ges wbwðZ KiwQ †h:  

 

 Avwg Iqvì© wfkb evsjv‡`‡ki wkï Ges cÖvß eq¯‹ myweav‡fvMx myiÿv I wbivcËv m¤ú‡K© †R‡bwQ Ges 

eyS‡Z †c‡iwQ Ges Zv †g‡b Pj‡Z eva¨ _vKe| 

 Ges  

 (*)  ( †hLv‡b cÖ‡hvR¨) Avwg `„pfv‡e m¤§wZ Ávcb KiwQ †hLv‡b Avwg wkï‡`i Ges cÖvß eq¯‹ 

myweav‡fvMx mv‡_ †hvMv‡hvM ¯’vcb ev wkï wKsev wkï‡`i Z_¨ e¨env‡ii †ÿ‡Î  

 

(i) wkï‡`i Ges cÖvß eq¯‹ myweav‡fvMx m‡ev©”P ¯̂v_© iÿvq Iqvì© wfkb evsjv‡`‡ki wbivcËv 

wbwZgvjv Ges †h me wel‡q c`‡ÿc †bIqvi Rb¨ Aby‡iva Kiv n‡q‡Q Avwg Zv †g‡b Pje 

 Ges  

(ii) hw` KLbI †`wL †h wkïiv †Kvb wec`vcbœ ev ÿwZi m¤§yLxb, Avwg AbwZwej‡¤ ̂Iqvì© wfkb 

evsjv‡`k‡K AewnZ Kie|  

  

 

¯̂vÿit                                            ZvwiLt  

bvgt 

Awdmt 

 

c`wet 

 

wefvM/cÖKít                                                                                                            
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Annexure-8 
  

DECLARATION OF CONFLICT OF INTEREST 
 

Having examined my relationships with other organizations and employees of World Vision 
Bangladesh to the best of my knowledge, and nothing that if in doubt a relationship should be 
disclosed for further discussion, I have carefully reviewed each of the four statements below and 
marked either “yes” or “no” for each with additional information where necessary.  
 
Circle          the appropriate  
 
Answer for each 
 
1. YES NO I/My Business Entity have/has a financial interest in or otherwise involved with, 

an organization or person with which World Vision Bangladesh or any of its 
office has business or ministry dealings. 
 

Sl.  Name of Organization  Office or Interest in Organization  

   

   
 
 

2. YES NO I/My Business Entity am/is involved in any dispute with, World Vision 
Bangladesh or any of its office has business or ministry dealings.  
 

If Yes, explain: _______________________________________________ 
 

___________________________________________________________ 
 

  
3. YES NO The following staff employed by World Vision Bangladesh or, other World 

Vision entities are related to me/my Business Entity. This is a complete list of 
individuals related to me/my Business Entity who are employed by World 
Vision Bangladesh/ other World Vision entities. 
 

 

Sl.  Name of WVB Employee  Position held in WVB Relation  

    

    
 
 

4. YES NO I have no relationships, business affiliations, involvements, associations, 
positions, financial interests, gifts, loans or other transactions to disclose. 
 

___________________________________________________________ 
 

___________________________________________________________ 
 

 

I hereby certify that my answers to statements 1-4 above are accurate and that all the information I 
have declared above is true and is fully updated to the best of my knowledge. 
  
_______________________ 
Signature with Seal  
Date: 
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Annexure-9 
 
 
 

 
 

 

 
 

 

 

 

 

 

  

(Please update the checkbox manually) 


