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	UChicago

	
	
	Research Bangladesh LTD.

	
	
	


Employment Application Form

Please complete this application form in black ink or type and return it along with your Resume and Cover letter to the e-mail address indicated in the vacancy advert: urbjobs@health.bsd.uchicago.edu. If you use a continuation sheet please write your name and the job title on each page. URB is an equal opportunities employer.

	For the post of
	Job reference:

	
	


	Personal Information

	Name
	Last
	First
	Middle

	
	
	
	


	National ID
	TIN No(if any)
	Email
	

	
	
	
	


	Are you entitled to work in the Bangladesh?
	Are you 18 or older? 
	If yes, Date of Birth (dd/mm/yyyy)

	( Yes    ( No
	( Yes    ( No
	


	Have you been convicted of a crime or been imprisoned in connection with an offense in the past seven years? 

( Yes    ( No
	If yes, please explain:

	Military Service? ( Yes    ( No   Branch


	Are you veteran? ( Yes    ( No    War

	What position are you applying for?


	How did you hear about this position?


	Mailing Address:


	Tel: (home)

Tel: (mobile)
Tel: (work)

Email:


Do you require a work permit for country is which the vacancy is based?    ( Yes    ( No

(Note: If this vacancy is an international position URB will support you in obtaining a necessary work permit for the country in which this vacancy is based. This vacancy is an Expatriate/ National position you will be required to produce evidence of your eligibility to work in the country in order to comply with local legislation.)

References: 
Please give the name and address of three referees. At least two should be your most recent employer.

	Name:

Position:

Organization:

Address:

Postcode:

Telephone:

Email:

May we contact this referee:

Prior to your officer?     ( Yes    ( No

Prior to your interview?     ( Yes    ( No
	Name:

Position:

Organization:

Address:

Postcode:

Telephone:

Email:

May we contact this referee:

Prior to your officer?     ( Yes    ( No

Prior to your interview?     ( Yes    ( No
	Name:

Position:

Organization:

Address:

Postcode:

Telephone:

Email:

May we contact this referee:

Prior to your officer?     ( Yes    ( No

Prior to your interview?     ( Yes    ( No


Most recent job details:
	Job Title
	

	Employer
	

	Address
	

	Dates
	From





	To

	How much notice must you give your present employer?
	

	Reason for leaving
	

	Summary of responsibilities:

	

	Annual compensation and benefit package including PF & Gratuity
	


Please state in the below table about employment and/or relevant voluntary work in the last ten years (starting with the most recent). Please include the country you were based in if different from the organization’s address

	Organization
	Job title
	Brief job description
	Date from
	Date to
	Reason for leaving
	Annual compensation and benefit package including PF & Gratuity

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Languages- written and spoken
	Sl No
	Language
	Written level 
	Spoken Level

	1.
	
	( Basic

( Intermediate  

( Advanced
	( Basic

( Intermediate  

( Advanced

	2.
	
	( Basic

( Intermediate  

( Advanced
	( Basic

( Intermediate  

( Advanced

	3.
	
	( Basic

( Intermediate  

( Advanced
	( Basic

( Intermediate  

( Advanced


Details of education and professional certificates/degrees
	Exam/Degree
	Name of Institute
	Study Period
	Year of Passing
	Result/

Grade
	Concentration/

Major/Group

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Indicating the key competencies
To help you provide us with the necessary information for demonstrating your key competencies relevant to role, please answer the four key questions below about the competencies or behaviors that you must demonstrate to be suitable for the role. In URB we define competencies as being the behaviors or actions that can be seen when a job is being done well. Competencies are then supported by the knowledge and skills of the individual performing well in the role. By knowledge we mean information that has to be learned and recalled to carry out a job and by skill we mean the application of that knowledge in partial way to achieve a result.
These key questions are drawn from the competencies included in the role profile. Please provide answer in four stages with proof as much as possible, the situation in which you acted, task you have taken, the actions you took and the results you achieved.

Please answering the following questions in this way will help the short-listing panel recognize and understand clearly the combination of knowledge, skills and competencies that you bring to the role.
Please make sure you do not write more then the number of words allowed. Any additional information that you think is relevant to this application can be added to be additional information section of the application form.

(Competency Questions - Maximum 1000 words)

	1) Describe the most complex problem or issue you have dealt with on the job. How did you came up the solution? 

2) How do you keep track of multiple projects? How do you track your progress to ensure you meet deadlines? 

3) How do you approach your documentation?

4) Give us an example of a time when you recognized that a member of your team had a performance difficulty? What you have on that situation? 

5) What do you see as the advantages and disadvantages of teamwork? 




Total Word Count: 
Additional Information:

Please explain how would you meet the person specification requirements of the role profile and give examples of how your knowledge, experience and skills will help you to demonstrate your effectiveness in the role. Please provide as much evidence as you can to illustrate how you meet the criteria.
(Maximum 1000 words)
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