Job descriptions
Type of job: Fixed Term
Job location/Working Area: Dhaka
Job title/Position: Coordinator-Policy Advocacy
Department/Project/Unit: Energy & Urban Services Programme
First Line Manager Title: Coordinator-Technology Promotion
Second Line Manager: Head of Energy & Urban Services Programme 
Date of preparation/Updating: 1/06/2015

Job Summary: S/he will be responsible for coordinating national sludge network/forum and its business plan and organising its regular events; and managing relation with national stakeholder in urban WASH sector for desired policy influencing and change. 
Key Job Responsibilities 

1. Organize public education and advocacy events such as roundtables, dialogues, trainings, news conferences, workshops.

2. Devise and implement advocacy campaigns on policy and program priorities in coordination with national sludge forum and other stakeholders and government counterparts etc.

3. Track policy developments at the state and local levels with relevance for sludge management and pro-poor resource allocation for urban WASH.

4. Provide technical assistance and training to assist community-based partners and others in organizing advocacy efforts related to sludge management policies and practices.

5. Develop policy position paper, policy brief and other knowledge object relevant to the policy advocacy, policy analysis reports etc. 

6. Networking with the national level stakeholders including media, government departments, policy planners, research institutions

7. Work closely Policy Advocacy unit of Practical Action, Bangladesh to identify and implement new policy issues; .

8. Any other task assigned by respective manager to serve project activities/respective organization 
Required Skill & Qualification 

· Master degree in Public policy, development studies, political science, environmental studies, environmental economics etc.;  

· Good understanding on the discourse of water sanitation and urban development policies in Bangladesh; 

· 5-7 years of working experience in the policy advocacy field in water, sanitation and urban development sectors; 

· Ability to delivering successful planning and advocacy trainings; 

· Proven analytical skill to crafting policy note, policy brief, policy research and public presentation;

· Ability to work with a multi-cultural team and meeting deadlines; 

· Fluency in English language and proficiency in computer application.
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