
Terms of Reference 

for 

consultant to design IEC and BCC materials of Empower Youth for Work project 

 

 

1. Background:  
 

EMPOWER YOUTH FOR WORK (EYW) project is a five year (2016-2021) global programme which is 

being implemented in four countries: Bangladesh, Pakistan, Indonesia and Ethiopia. The goal of the 

project is “To improve economic and social empowerment for young women and men living in 

rural climate-change affected areas”. It is funded by IKEA foundation and will jointly be 

implemented by Oxfam and its partner organizations (UCEP, RDRS, ASSEDO, CODEC and Wave 

Foundation). 67,000 young women and men of age 15-29 will be reached through this project. In 

Bangladesh it is being implemented in 4 districts: Rajshahi, Khulna, Barisal and Rangpur. 

 

2. Objective of designing the IEC and BCC materials: 
 
• To develop IEC and BCC materials which will increase the knowledge and skill of young people 

• To ensure proper youth friendly visual materials are developed for the modules  

• To ensure the messages are acceptable by a wide range of audience 

3. Deliverables of consultant: 
Under the guidance and support of the Oxfam EYW team the following deliverables should be 
ensured by the consultant along with the time line  
 
Phase Deliverable Timeline 

Phase one Design of EYW soft skill module including the session materials. 
- Bangla and English module page set up and design of the 

facilitators guide (80 pages Bangla, 80 pages English). 
Total 160 page 

- Flip chart, Flash card, VIPP card design for Soft skill 
training  

- Game material design for soft skill module training 
- Design lesson book of soft skill module with youth 

friendly visuals (15 - 20 pages) 
 

22 - 28 October 
2017 

Phase two Design National Youth Policy in youth friendly visuals  
- Design an infographic for Demand Survey  

- - EYW Theory of Change 

22-25 October 
2017 

Phase 
three 

- Design of EYW baseline report (info graphic based report) 
- 50 - 80 pages of full report (Bangla and English) 
- 5 pages of infographic report 

22 October – 5 
November  

Phase four Design of posters, leaflets and other BCC materials on EYW 
issues. 

- 10 designs 
 

22 - 30 October 
2017 

Phase five Design thematic booklets  
- Climate change (20 pages) 
- Gender and Gender based violence (20 pages) 
- Sexual Reproductive Health Rights (20 pages) 
- Unpaid care work (20 pages) 
- Work place environment/Decent work (20 pages) 

25 October – 15 
November 2017 



 
Phase six Design policy briefs of EYW project 

- 10 pages 
 

8 - 20 November 
2017 

Phase 
seven 

Design of EYW enterpreneurhsip module including the session 
materials. 

- Bangla and English module page set up and design of the 
facilitators guide (50 pages Bangla, 50 pages English). 
Total 100 pages 

- Flip chart, Flash card, VIPP card design for Soft skill 
training  

- Game material design for soft enterpreneurhsip module 
training 

- Lesson book with youth friendly visuals 
 

10 - 18 November 
2017 

Phase 
eight 

Design of RCA and VRA reports of EYW 
- 60 – 80 pages of full report 
- 5 pages of infographic report 

 

15 November – 30 
November 2017 

Phase nine Design story book of change 
- 20 pages 

15 February – 5 
March 2018 

 
• Soft copies of designs should be delivered to Oxfam in Ai and JPEG format 
• Each design should be given in 2 copies of DVDs 
 

5. The duration of assignment: 
The total assignment will be maintained as per above mentioned timeline.  
 
6. Eligibility criteria: 

 
• Have at least 3 – 5 years of experience in designing IEC and BCC materials 

• Must have experience in working with NGOs and INGOs  

• Have basic knowledge on development works 

• Have valid organizational registration, TIN/Vat registration certificates.  

• Individual consultant may also apply (with E-TIN certificate) 

 

7. Mode of payment: 

a. All payment will be made through A/C payee cheque or bank transfer 

b. Vat & Tax will be deducted at source. 

c. The payment will be made after each phase based on delivered full designs 

d. The payment will be made only after formal acceptance of deliverable of Oxfam EYW staff 

e. Inability to comply the works as per agreed timeline and quality will cause 2% penalty 

from the final payment per phase 

 

8. Bid requirements: 
 



Consultants who meet the requirements should submit an expression of interest, which should include 

the following:  

• A technical study including a detailed work plan.  

• A detailed financial proposal. 

• Updated curriculum vitae of consultant that clearly spell out qualifications and 

experience. 

• Samples of previous works (minimum 2) 

• 2 organizational references  

• VAT/TIN registration/certificate 

 

EVALUATION CRITERIA 

 

The award of the contract shall be made to the consultant who has received the highest score out of 

predetermined technical and financial criteria specific to the solicitation. 

 

Area  Weight  

Experience of designing IEC and BCC materials 40%  

Understanding of relevant terms 10% 

Computer skills and technical understanding  30%  

Financial  20%  

 

Only candidates obtaining a minimum of 60 points and above would be considered for the final 

evaluation.  

 


