Terms of References for Accounts and Finance Manager 

Max Foundation, a Dutch NGO established in 2004, fights child mortality with an integrated WASH approach (combination of Water, Sanitation and Hygiene Education) in the poorest, most remote parts of Bangladesh. This approach has proven to be the most economical, efficient and effective way to combat infant mortality. By looking carefully at WASH and benchmarking, using its own performance driven approach, Max Foundation has developed its own Max WASH program. Since 2004, Max Foundation has provided 285,400 people with clean water, sanitation en hygiene education.

In 2012 Max Foundation composed a program ‘’Max Value for WASH’’ (Max-WASH) for a 4 year project to reduce child mortality by providing approximately 800,000 people with the integrated WASH approach. 

To support our growth and ambitions, Max Foundation has recently set up a Country Office in Dhaka, Bangladesh. For this office we are currently looking for an experienced Account- and Finance  Manager (AFM).

Job Description
1. Account and Finance Management

- Preparation of Financial Results and Coordination with Auditors
- Supervision of Accounts Receivable and Payable
- Keeping day to day accounts of country office
- Preparation of Budget and Forecast and variation analysis
- Maintaining the Chart of Accounts of Dhaka office and projects with local partners 
- Agreement preparation and other legal activities
- Preparing monthly statements for management reporting
- Arranging 3rd party for audits for programs with local partners  and Bangladesh country office.

2. Reporting & monitoring

- Analyse financial/accounts  reports of partner organisations
- Compile and submit quality financial reports and meet reporting requirements and deadlines.
- Monitor and evaluate financial and accounting activities of on going programs with local partners.
- Benchmark local partner organisations by reviewing cross-consortium financial performance data 

3. Other responsibitites
- Coordinate and liaison with Max Foundation Netherlands and sector stakeholders.
- Support local partners to be best-in-class in WASH with value-for-money approach
- Support Country Director in program, partner management and reporting  as and when required
- Arrange local procurement and logistics for the country office
- Manage tax and VAT related issues of the country office and support activity with NGO affairs bureau as team member.
- Other accounts and finance related job responsibilities  that  come due to new programs and Max Foundations approaches

Job qualifications
1. Education:
Master degree in Accounting / MBA ( Accounting) / CA Inter or CA  completed with no 3rd class/GPA below 2.00 in any public exam

2. Experience:
At least 6 years experience in finance and accounts management preferably with an INGO/reputed National NGO  with at least 3 years in a senior position with accounting, finance, procurement, administration and logistic management

3. Required Skills, Knowledge and Characteristics:
- Excellent in English (speaking & writing)
- Excellent Computer skills ( Excel, Word, PPT, Graphics, ERP),
- Good knowledge of Accounting, finance, Income Tax including Transfer Pricing, AS and IFRS
- Analytical skills and punctuality
- Behavioural flexibility and emotionally intelligent with strong oral and written communication skills
- Ability to liaise with foreign counterparts

4) Reporting: Direct reporting to Country Director Bangladesh. AFM will work under guidance of the Financial Controller of Max Foundation in The Netherlands
5) Location: Dhaka
6) Age indication:  35 – 42

Our offer
1. Salary/Month
- Gross BDT 55,000,-
- Benefits: 2 Festival Bonus equivalent to 1 month gross Salary

2. Contract :

- Type : fulltime
- Open ended, subject to annual renewal on satisfactory performance
- One year provision starts from joining date

Are you looking for a challenging opportunity, please visit at our website www.maxfoundation.org and send your application letter, detailed CV, passport size photo, photocopy of all academic and experience certificates to henriette@maxfoundation.nl before Jan 25, 2013. Only short listed candidates will be contacted.

Additional Information
www.maxfoundation.org or contact riad@maxfoundation.org
