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The Procurement officer - under immediate supervision of the $r. supply chain manager is restonaible
for supporting procurement, transport services tasks relating to IFRC/BDRCS programmes and
operations.

Job duties and

1. Participate in the field level procurement of gooda and seryices, obtaining quotations, preparing
comparative bid analyses (CBA) and making recommendations tor letecting the' suitabli
suppliersiservice providers.

2' Maintain documentation according to IFRC filing standards to full audit trail standards, and provide
^ advice/negotiate contracts for goods and servids required by the pnfO omie.3' tMth proper authorizalion,.support purchase appropriite ;"air ;;;;;i";;ffi apange theirdetiveryin a timely and cost effective manner.4' $uppori liaising with suppliers, service providers and ather relevant stakeholders regarding deliveryof eupplies sr eervices and.keep all pariies informed of any changes in a timely manner.5' Maintaining accurate.supplier catanise for regularlv pur*nr"*o it?ms, reuj'intorrnud of local marketsonditions and establish/maintain gooqy3*iig iebtffir utt, suppliers inc inspection companies.8' Before aigning Goods Received NJtes (GRhli, irrrur* it rt all purchased goods meet IFRC etandards,are fit for the intended purpo$e and have appropriate inspection certifica:tes when required.
7 ' support proper inspection'of iterns anc fd6i-rp'"t qiiixity aspects as required.t" ,m::ffii:#:';:::f-.*l:::I:13rry11f i;rdd ffi;;i,iJitili_ use sr kan*porrationi 'tnanasement svstem for the vehicles yt$ ru1 nlooir*s and aseist in prannilg ffiHil,ffi,X}f
: :fffff,'-f:ffififfii1ffi;;fJ,';g ilil'trrxiffit* *,* ti*urv 

"ni 
*ndu,i*,u6i"f i*p"t*,

i 4{1 *rntdr./,a uwablatl*a**Lr.-t,:? 
f::y:_wyktvtnynthty procurement reporrs. 

1

I| 11' Malntarn communicaticng with the rEtevbnt departrn*nts^of the country offise, snpCI$ ana pa*mr 
I

:"WY.,:::6;-'ui*ii*"ryandefficiinii*,*iptanaai*pat*iJgomsinsupp*firf&eirje*t sr,r.rr r*r vu{,Nrs lg supp*n sT [figr I



&lties appllcable to all staff
I r' j Actively work towards the achievement oiir,* Federafion secretariar$ goa,s *. .'""." --*i 

,

i

"*-^-****tI 3- 
- i '"n-o11-1* 

otT:y,r*rl"{ dy::* 
?Tl*ponerbirities that rnay be assi6ned by the rine manaser i

i Engtish
, i" '* -."-
\z I Other languages:

Position Reguirements

Not applicable !*,-'.**-**;
I
J

,--+-d4

itg*" fr-
i Abre to **,^i;:#lll ff*9:y::":* n*-.*rios,ffiifr.,,,".;

-^,----*:-::v.'.wvlDAIll5--.**"i-""*"---"j---.

,S:liyto deliverunfavourabt. n.r',e t^,,^^..^l-- i -1- ** l*- * i
;;:H1'9iIPl9-19y:"goun91cgs'rur*0il","***; +**{ _i

$:_to "urq,lt 
;il r"si;;;l;;;";-- *' :"::: : -::v::'er sr,provrders

ttrl?&*d-t


