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JOB DESCRIPTION

	Job Title:

	Director –M & E

	Location:
	Reporting to:

	Dhaka
	Executive Director

	1. JOB PURPOSE

	To develop and sustain a robust, transparent, sustainable and integrated data management,  evaluation and learning system that facilitates evidence-based decision-making at the Association by implementing and further strengthening FPAB monitoring and evaluation strategy. 

· As a part of the Senior Management Team (SMT), contribute to the strategic direction and leadership for all technical issues relating to Monitoring, Evaluation, Research and Organisation Learning.

	2. JOB RESPONSIBILITY

	1. Facilitate implementation of FPAB’s strategy for Organizational Learning and Evaluation by establishing competent, sustainable and integrated M&E systems in the organization.

2. Monitoring and evaluation of FPAB program activities (Abortion, HIV/AIDs, Adolescent, Access and Advocacy) according to LFA of the Annual Program & Budget. 
3. Design, plan, implement and monitor performance of data management systems (including Client Management Information System) in the organization in terms of:

i. Delivery of programmes/services

ii. Deployment and utilization of resources

iii. Development of people

iv. Deployment and stabilization of systems and processes

v. Reach

vi. Quality

vii. Cost

viii. Time

4. Ensure ongoing collaboration with all staff to introduce and monitor implementation of systems strengthening initiatives at the organization (including outreach, clinic, branch and headquarter level) to ensure efficient and integrated M&E at all levels. 

5. To collect and analyse data (on service statistics, Global Indicators, etc.) and present them in a systematic and user-friendly manner or as required and bring major findings to the notice of Executive Director / SMT. 
6. To provide technical support for Branches of Association. 

i. in the process of systematic data collection of service statistics 

ii. on Research and Evaluation (e.g. integrating Evaluation in project proposals)

iii. to restricted and core project reviews, evaluations and impact assessment processes

iv. in facilitating training on Service Statistics recording and reporting for field staff capacity building to ensure the data quality. 
v. In guiding Data Managers on Branch Performance Tool (BPT); and analysis of branch wise data. 
7. Be responsible for preparation of APB (Annual Program and Budget), Annual Report of M&E department, quarterly and annual MIS report of core program and projects. 

8. To be the resource on updated knowledge and discourse around M&E, SRH and related development issues at the national and global level. 

9. To conduct appropriate research, studies and evaluations including development of research proposal, methodology, tools and technique, preparation of the TORs for outsourcing, ensuring timely completion and dissemination of the findings to the donors/NGO Bureau/ staff of FPAB. 
10. To facilitate Association-wide learning by ensuring that learning experiences and potential linkages between the programmes are analyzed, documented and incorporated into programmes. 

11. To contribute to the development of guidelines, policies, standards and technical tools in areas of Orgnanization learning and evaluation.
12. To prepare documentation leading to show evidence of change
13. Consult and coordinate with software consultants for development of appropriate software.

14. Contribute towards preparation of proposals for new projects. 

To undertake any other reasonable duties as may be requested from time to time

	3. EDUCATION & QUALIFICATIONS

	Describe the likely educational/training background of the job holder.

	· Master degree in Public Health / Social Science / Demography / Epidemiology / Statistics or relevant disciplines

	4. PROFESSIONAL EXPERIENCE 

	Describe the minimum level of professional experience required to do the job.

	· Minimum 10 years professional experience in Public Health Research, Evaluation and Monitoring.

· Extensive experience in evaluation and/or operational research of programmes to include the design and implementation of evaluation strategies. 
· Experience in interpreting, analysing and documenting results from international development programmes would be preferable.

	5. ABILITIES/SKILLS

	Detail the skills needed to do the job, including languages.

	· Excellent leadership and people management skills 

· Excellent interpersonal and written communication skills with ability to interact with diverse groups.

· Well developed facilitation skills.

· Strong analytical skills.

· Strong project development, implementation and monitoring skills.

· Strong organisational and time management skills to meet deadlines.

· Strong influencing, negotiating and presentation skills.

· Fluent in English and Bangla. 

· Good IT skills – ability to use MS Office and statistical packages.  Database skills desirable.

	6. PERSONAL COMPETENCIES

	Describe the characteristics of effective job performance, e.g. sound judgement, ability to maintain confidentiality.

	· Rights-based, gender-sensitive and pro-choice perspective.

· Ability to think and operate strategically.

· Ability to maintain confidentiality.

· Willingness to travel nationally and internationally – approximately 70-75 travel days a year
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