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Job Description
Job Title:
Manager DIPECHO VIII 
Project:
 Enhancing inclusive disaster resilience in Bangladesh
Project period:
March 2015 – August 2016
Location:
Dhaka, Bangladesh with substantial visit to field.  

Reporting to:

Country Director, Concern Universal Bangladesh 

Responsible for:
Assistant Project Manager, Project Officers
Purpose and Context:
Concern Universal (CU), a development and emergency relief organization established in 1976, has been working in Bangladesh since 1993 with significant experience in Disaster Preparedness, risk reduction, mitigation and Response. Concern Universal has focused its programs on areas that are particularly vulnerable to disasters.  As member to the last 5 rounds of DIPECHO interventions, Concern Universal has also been part of initiatives to strengthen GoB DRR structures and link these to communities.  CU wants to scale-up these efforts horizontally and vertically and develop the approach aligning into the GoB model together with local government institutions. Currently CU is implementing a Resilience/DRR/DP/DIPECHO project under the 8th Action Plan for South Asia jointly with NARRI (National Alliance for Risk Reduction and Response Initiative).
NARRI is a consortium of ten International NGOs working for Disaster risk reduction and response in Bangladesh. NARRI envisages working closely with the Government of Bangladesh at local and national level, relevant ministries, and development partners, international and national organizations. The initiative is a result of increasing recognition that larger impact and efficiency of the program is best achieved working in alliance beyond just individual projects. NARRI’s strategy promotes development of comprehensive risk reduction programmes and interventions at national and local level, as well as contributing to coordinated actions, shared learning and good practices. 
Through its DIPECHO program intervention NARRI is covering 12 most vulnerable and disaster prone districts of Bangladesh including 3 City Corporations and one Municipality area.  Eight NARRI members out of ten, in a consortium approach currently implementing the DIPECHO 8 Action Plan. 
The current DIPECHO Project titled “Enhancing inclusive disaster resilience in Bangladesh” has started from 1st March 2015 with the objective to enhance the resilience of most at risk groups to the recurring and escalating disaster risks by advancing the DRR institutionalization process in Bangladesh. Promoting the standardized DRR Institutionalization models for mainstreaming into development remains the specific objective of this intervention. 
The DIPECHO Project Manager will work closely with the other DIPECHO Project Managers of the NARRI Consortium, the Consortium Manager, M&E Manager and Finance Officer of the Consortium Secretariat. S/he has to work closely in coordination with implementing partners and maintain a strong professional relationship already established.
Program Management:
· Provide technical support to staff/team members on DRR/DP/Resilience, programme implementation support to partners, including programme planning, implementation and facilitation and coordination of support from other consortium partners, facilitation of review missions, and provide input to and ensure development, quality assurance and timely submission of all reports. 

· Ensure CU in-country multilateral disaster management coordination and liaison with key partners and stakeholders, including Ministry of Disaster Management and Relief and Local Development, and NARRI Consortium. 

· Responsible for the financial management of the programme, including budgeting, financial monitoring, approval of cash requests, expenditure against forecast, quality assurance of reports and support audits. 

· Responsible for timely completion of the programme, including facilitation of donor missions, preparation of ToR, and preparation and quality narrative reports. 

· Ensure synergy between the DIPECHO programme and other activities under other programmes, sharing of experiences and lessons learned. 

· Undertake frequent monitoring visits to the programme area and ensure close monitoring of programmes by staff/team members. 

· Ensure capacity building, coaching and mentoring of partners and team members.

· Ensure that all DG ECHO guidelines and regulations are adhered to. 

· Prepare jointly with NARRI and CU the application for new funding towards the end of the implementation of the current programme. 

· Support the identification and formulation of DRR/DM related programmes, including preparation of applications and Terms of References (ToR), facilitation of assessments and preparation and quality assurance of programme documents. 

· Compliance and contract management.

Human Resource Management:
· Support the recruitment and capacity building of staff and locally hired consultants. 

· Official representative of the CU with regard to the programme. 

· Manage donor relations around the programme in cooperation with Country Director including undertaking discussions and negotiations with ECHO in Bangladesh and ECHO Delhi, India. 

· Ensure in-country multilateral disaster management coordination and liaison with key partners and stakeholders, including GoB, UN, BDRCS, NARRI and other key stakeholders.

· Provide partnership support and development. 

· Contribute to the preparation of CU Partnership Review in country and with UKO

· Advocacy and media contact with regard to the Programme. 

· Facilitate missions and visits to the programme. 

· Conducts timely performance appraisals of the team members and recommends for capacity development plan as per need.

Decision Making:
· The Project Manager is budget holder, technical advisor and responsible for all expenses of the programme as well as budget in consultation with Finance Manager and the Country Director. 

· The Project Manager is responsible for the technical quality assurance of the programme. 

· The Project Manager takes decisions on daily tasks in the implementation of the programme. More strategic decisions are taken in consultation with the Country Director.

Monitoring and Evaluation:

· Monitor the overall implementation according to the project document and agreement under the supervision of the line manager in a timely manner. In case of any deviation as well as quality question in project activities, provide on time guidance for ensuring quality.

· Participate in assessments and project evaluations as necessary according to project set objectives.

· Strictly monitor the finance, HR, admin and security related matters and update to concern authority for necessary improvement and measures.

Communication and Coordination:
· The Project Manager is part of the CU Management team in the country and will contribute to the organizations annual reports (via the Country Director). All team members will do their outmost to facilitate cooperation within the team. 

· The Project Manager is representing CU, and when necessary NARRI consortium at different forums and meetings in the country and region. 

· The Project Manager reports to the Country Director, but is on a daily basis cooperating closely with the project team and CU Management as per need. 

· The Project Manager will take active part in discussions, discourse, experience exchange and lessons learned in the consortium and at any other relevant places. 

· The Project Manager will work closely with the other DIPECHO Project Managers of the NARRI Consortium, the Consortium Manager, M&E Manager and Finance Officer of the Consortium Secretariat. 

· Ensure project material, project staff and partner’s staff in compliance with CU and donor’s visibility rules.
· Promote Concern Universal including materials, logo in all communication and establishment. 
Others:
· Comply with Concern Universal’s policies and practice with respect to protection of children and vulnerable adults and other relevant policies and procedures.

· Other duties as required by the management and administration. 

This job description may be reviewed at any time according to the needs of the organisation. 
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