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[image: Description: BDRCS Logo]Bangladesh Red Crescent Society
National Headquarters
684-686, Red Crescent Sarak, Bara Mogh Bazar, Dhaka-1217

Job title			:	Security Officer
Duration of contract		:	12 months
Salary				:	Negotiable
Age				:	40 to 50 years(age limit will be relaxed in case of potential candidate)
Reportable to			:	Director (Administration)
Job nature			:	Contractual
Duty station			:	Dhaka

Duties and responsibilities:
· Ensure the entire safety & security system of the Bangladesh Red Crescent Society (BDRCS)
· Take the preventive action in respect of safety & security aspect as deemed necessary for the organization
· Prepare duty roster of entire security staff & ensure their 24 hrs duty
· Must be capable of lead, supervise & monitor the security personnel. Ensuring better performance of each security personnel
· Design & Locate the updated post order in each duty post so that security guard should know their duties
· [bookmark: _GoBack]Ensure to check & update all registers are being maintained in the security office
· Liaison with all law enforcement agencies & local administration as and when required
· To monitor CCTV camera system

Educational qualifications:
· Bachelor degree in any discipline

Experience requirements:
· Experienced candidates will be given preference. Experienced in the Armed Forces/Police/BGB are encouraged to apply
· Computer literate (Ms word & excel)

 Personal Qualities:
· Adhere to the 7 fundamental principles of Red Cross and Red Crescent movement
· Act at all times in accordance with the Code of Conduct
· Able to work in a team and respects opinions of others
· Honest and high level of integrity
· Assist the organization on occasion, in times of national, international, local emergencies or major disasters
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