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Job Profile
	JOB TITLE  
	Environmental and Economic Sustainability (EES) Programme Advisor

	GROUP 
	International

	TEAM 
	ASIA

	LOCATION 
	Dhaka, Bangladesh

	RESPONSIBLE TO 
	Country Representative – Bangladesh

	CONTRACT PERIOD
	Initially for one year with possibility of extension


PART 1 – JOB DESCRIPTION 
1. JOB OVERVIEW 

To advise, support and facilitate local churches, partners and communities to deliver programmes or church and community transformation initiatives that are environmentally and economically sustainable as part of Bangladesh country strategy and Tearfund cooperate priority.  
2. POSITION IN ORGANISATION

· Responsible to the Bangladesh Country Representative (CR)

· Collaborates and coordinates closely with the rest of Asia Regional team

· Collaboration and coordination closely with Tearfund EES Coordinators and any EES work related teams.

· The Country Representative remains responsible for the overall relationship with partners and other internal and external relationships, and for the allocation and disbursement of country and programme funds.
3. ORGANIZATIONAL REQUIREMENTS

· The post-holder will, at all times, carry out his/her responsibilities with the utmost respect for the protection of children in accordance with Tearfund’s Child Protection Policy. 

· The post-holder will be required to actively participate in the spiritual life of Tearfund in the following ways: 

· To model godly leadership in all aspects of character and conduct. 

· To lead or contribute in Christian worship, prayer, teaching and biblical reflections during collective staff prayer times and encourage staff to attend as is appropriate. 

· To be committed to and share in the outworking of Tearfund’s Mission, Purpose, Values and Statement of Faith. 

· To actively work and live in accordance with Tearfund’s Statement of Faith and Tearfund’s Christian ethos. 

· To pursue and maintain a Christian faith through ongoing personal spiritual development and a relationship with God. 

· To provide support and spiritual encouragement to staff and colleagues, in line with biblical principles. 

· The post-holder will be expected to behave in accordance with Tearfund’s ‘Code of Conduct’ as referred to in the Personal Conduct Policy.
4. DIMENSIONS & LIMITS OF AUTHORITY

· The post holder will work closely with Country Representative to develop, monitor, implement and evaluate EES component of the country strategy.

· The post-holder will work closely with the leadership of the partners and their programme staff to develop, monitor, implement and evaluate EES programmes outlined by country strategy;

· The post-holder is responsible to coach, mentor, advice, train and otherwise support to Tearfund’s partners in all aspects of Environmental and Economic Sustainability work, so that they can be as effective as possible in outworking Bangladesh country strategy’ EES components;

· Accompany partners on visits and submissions to in-country and international institutional donors; 

· Accompany partners in networks with INGOs and UN bodies, Government departments, in-country donors in Bangladesh;

· The post-holder will work closely with Tearfund EES coordinators and any EES work related teams in order to deliver quality programmes in country;  

· The post holder reports to Country Representative who is responsible for the overall relationship with partners and other internal and external relationships, and for the allocation and disbursement of country and programme funds.
5. KEY RESPONSIBILITIES

4.1. DESIGNING, IMPLEMENTING, MONITORING & REPORTING
· Assist partners to design programmes and Church and Community Transformation (CCT) initiatives that meet EES requirements and relevant standards; 

· Assist CR to review partner’s proposals with appropriate information required for the task; 

· Carry out monitoring visits to programmes; 

· Work with Tearfund financial staff, to help monitor financial reports to ensure accurate budget management;

· Prepare and submit field visit reports, project review reports, technical progress reports and other periodic reports to Country Representative to fulfils the internal and donor requirement for the project; 

· where necessary, get involve local and national government line agencies and NGOs for monitoring the project with views to sharing the learning from the project;

· As required to conduct regular monitoring and inspection visits to partner’s DRR project implementation areas and advise and support partner’s staff with the identification and solution of technical issues, providing supports, coaching, mentoring and guidance;
4.2. CAPACITY BUILDING AND KNOWLEDGE MANAGEMENT
· Ensure partners have adequate technical capacity to deliver EES outcomes through programmes and other initiatives. Identify where there are gaps. 

· Facilitate partner learning in order to improve the quality of programmes, this include organizing workshops, exchange learning visits, professional training and other means appropriate; 

· Collect learning of EES from partners, analyses and manage the knowledge and distribute to different users and audiences in order to improve and promote EES work in Bangladesh and in other Tearfund programme countries.
4.3. POLICY AND INFLUENCING
· Initiate to identify potential issues for advocacy around EES issues and develop strategy for advocacy both at local and national level.

· Develop education, awareness, and sharing documents, and extension materials such as project briefs, lessons learned papers, policy brief papers etc. for sharing the experiences of and information on the project with partners, visitors, stakeholders, beneficiaries and policy makers; 

· Organize meetings, workshops and other information dissemination events with different stakeholders to fulfils the project objectives; 

· Participate in related forum and meetings and share the experience of the project with the objective to bring positive changes in the national and potentially in the global policies on disaster risk reduction.

· Identify key actors of advocacy and develop relationship for roll out advocacy and involve other likeminded consortium/agencies such as INGOs, NARRI Consortium, Solidarities International, Save the Children, Department of Disaster Management, UN/National clusters, so on with other members of DeSHARI consortium.

· Facilitate coordination with other EES programme actors in Bangladesh;
4.4. TEAM INVOLVEMENT: 
· Listen to team members and support relationship development and a strong, positive environment.

· Mp/odel and encourage effective team working and providing technical supervision, guidance and monitoring.

· Coordinate and communicate with all team members, working together in a participatory and inclusive manner in the visioning and outworking of strategy and programmes.
4.5. CORPORATE POLICY AND COMPLIANCE
· Oversee and monitor the integration and implementation of Tearfund’s Quality Standards in Tearfund and partner programming, including advising and arranging capacity building in the quality standards. 

· Contribute towards promoting and adhering to Tearfund’s Purpose, Basis of Faith, Core Values and Operating Principles.

· Provide support and guidance to team members and partners to ensure all activities are compliant with standard operating procedures.

· Contribute towards compliance with all host country legal, contractual and statutory requirements as delegated by the Line Manager.

PART 2 – PERSON SPECIFICATION 

JOB TITLE: Environmental and Economic Sustainability Programme Advisor

	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS


	· Degree or tertiary qualification 
	· Degree or tertiary

· qualification in environmental studies, food security, economic studies or community development

· related subjects

	EXPERIENCE


	· Proven experience of designing, implementing, monitoring and evaluating development projects or programmes of disaster risk reduction, climate change adaptation, livelihood, food security.

· Proven experience of identifying potential issues for advocacy and develop strategy and activities for advocacy both at local and national level.

· Working knowledge of Red Cross Code of conduct, SPHERE, CHS, and other humanitarian and community development related codes and guidelines.

· Proven experience of working with a variety of groups, including Churches, para-Church organizations, local NGOs, and international NGOs; 

· Proven experience of coaching and mentoring with partner organizations


	· Experience managing or working in projects funded by institutional donors such as: Europe Aid, DFID, ECHO, USAID, etc. 

· Experience of working within (and leading) a multidisciplinary and multicultural programme team.

· Logistics and/or financial management 



	SKILLS/

ABILITIES


	· Mastery of Bangla and English 

· Excellent English writing ability

· Excellent attention to detail and administrative skills

· Skills in grants/contract management

· Skills in data and information management

· Skills in capacity building, including aspects such as one-to-one mentoring, leading presentations, etc. 

· Ability to express complex issues in a concise, accurate and diplomatic manner.

· Excellent skills in Word, Excel, PowerPoint

· Ability to win the trust and respect of those of different backgrounds and perspectives

· Ability to give trust and respect to those of different backgrounds and perspectives

· Ability to manage multiple deadlines in a timely, effective manner

· Programme monitoring abilities and ability to influence others toward change

· Skills in drafting or reviewing proposals, budgets and reports
	· Strong IT skills related to using online data management systems

· Understanding of finance and logistics systems needed for organizational functioning



	PERSONAL QUALITIES


	· Committed Christian with a personal relationship with God

· Committed to regular Christian fellowship with other Christians

· Christian motivation in relation to injustice and serving those in need.

· Able to demonstrate emotional intelligence and sensitivity and spiritual maturity
· Team player

· Understanding and sensitivity to cross cultural i0ssues

· Commitment to accountability to beneficiaries and transparency, showing dignity and respect, and demonstrating listening and understanding
· Able to demonstrate a commitment to their own continued professional and personal learning and development’
· Flexibility, ability to remain calm under pressure

· Willingness to travel and live in basic conditions
	· Understanding and sensitivity to cross cultural issues;

· Flexible and adaptable to ever changing environments;

	OTHER COMMENTS:

This role is based in Dhaka and it may involve at least 40% travel within Bangladesh.
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